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Contracts Queries

VT_ORIGN_CNTRCT_LN_BAL_ADDRESS i ORIGN Cntrct LineBal Vndr Add

Purpose Lists all open contracts for an origin as of a prompted date including address
information (sequence line 1) for the contractor

Prompts Origin, expiration date (not less than)

Columns Origin, contract, suppler name, supplier ID, header description, begin date,

expiration date, status, maximum amount, contract line number, amount released
to PO, line description, prompted expiration date, address, city, state, zip code

VT_ORIGN_CONTRACT BALANCE i ORIGN Contract Remain Bal \

Purpose Lists all open contracts for an origin as of a prompted date and includes released
and remaining obligation amounts

Prompts Origin, expiration date (not less than)

Columns Origin, contract, supplier ID, name, description, begin date, expiration date, status,

maximum amount, amount released to PO, remaining obligation, prompted
expiration date

VT _ORIGN_CONTRACT LN DESCR_BAL i ORIGN Contract LineDescr & Bal

Purpose Lists all open contracts for an origin as of a prompted date
Prompts Origin, expiration date (not less than)
Columns Origin, contract, supplier name, supplier ID, header description, begin date,

expiration date, status, maximum amount, contract line number, released amount,
line description, prompted expiration date , account, department, fund, class,
program

VT _ORIGN_MSTR_CNTRCT _INFO i MSTR CNTRCT INFO BEGINT FROM

Purpose Lists all contracts and current information from a particular origin that has used a
master contract

Prompts Origin, contract start date

Columns Origin, buyer, supplier, supplier name, master contract ID, contract, description,

contract status, begin date, expiration date, maximum amount, contract line
number, line status, total line amount released, category code, category
description, line info, date query run, prompted contract start date

VT_ORIGN_MSTR_CNTRCT_PO_DTL i Master Contracts with PO DTL

Purpose Lists all PO6s and associated contract
Prompts Origin, expiration date (not less than)

Columns Origin, buyer, supplier ID, supplier name, master contract ID, contract, description,

contract status, begin date, expiration date, maximum amount, contract line
number, line status, total line amount released, category code, category
description, line information, PO business unit, PO buyer, PO number, PO
accounting date, line number, schedule number, line distribution number, PO
status, PO amount, query run date, prompted expiration date, PO cancel status
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VT_ORIGN_

STR_CNTRCT_ POACCDATE i Mstr Cntrct PO Dtl Acctg Dates

Purpose Lists alll PO6s and associated contract
(similar to VT_ORIGIN_MSTR_CNTRCT_PO_DTL except this is run on PO date
instead of contract term dates)

Prompts Origin, range of accounting dates

Columns Origin, buyer, supplier ID, supplier name, master contract ID, contract ID,

description, contract status, beginning date, expiration date, maximum amount,
contract line number, line status, total line amount released, category code,
category description, line information, PO business unit, PO buyer, PO number, PO
accounting date, line number, schedule number, distribution line, PO status, PO
amount, query run date, PO cancelled status, prompted range of accounting dates

VT_PERF_CONTRACTS i Perf Cnrcts by Origin & Date

Purpose Lists all performance-based (AChall enges for Chang
that falls within the date range specified . This query is used to review performance
contract information entered and will only list those contracts where the
Performance Measures checkbox has been checked.

Prompts Origin, range of contract dates, Challenges for Change (C4C)

Columns All fields on the Performance Contract page: SetID, contract id, origin, description,

begin and expire dates, supplier id, supplier name, contract status, perf. page
approved, performance measures, C4C contract, max. amount, funding splits, user
ID, date the page was last updated

VT PERF CONTRACTS EXCL GRNTS i Perf Contracts List w/o Grants

Purpose This query is the same as the VT_PERF_CONTRACTS query, except that it excludes
contracts with a Category ID = 00941 which is Grants. If a business unit does not
use the contracts functionality for grants monitoring, both queries will return the
same results.

Prompts Origin, range of contract dates, Challenges for Change (C4C)

Columns All fields on the Performance Contract page: SetID, contract id, origin, description,

begin and expire dates, supplier id, supplier name, contract status, perf. page
approved, performance measures, C4C contract, max. amount, funding splits, user
ID, date the page was last updated

VTPOOO4A i Expired Contracts

Purpose Lists AOpeno, -#HOChdoelkeddra&cfi®Onwi th a ¢
date

Prompts Set ID, origin, buyer and contract beginning date

Columns Origin, buyer, contract, description, supplier id, suppler name, beginning date,
status

VTPOO004B i Expired Contracts Before Prompt Date \

Purpose Lists fiAvailabled contracts with an ex

Prompts Set ID, origin (% may be used for all), buyer (% may be used for all), Expiration
date less than

Columns Origin, buyer, expiration date, contract number, description, supplier id, supplier

name, maximum amount, total amount released, amount released, open amount
released
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VT_CONTRACT_VCHR_DETAILS 1 Review Vouchers for a Contract

Purpose Lists all vouchers with accounting details as well as associated PO number for a
specific contract

Prompts Contract number

Columns GL unit, AP unit, voucher, invoice, invoice date, accounting date, voucher line

number, voucher distribution line number, sequence line number, voucher line
description, PO number, contract ID, supplier id, supplier name, account, account
description, dept ID, fund, program, project, class and amount

VT _CONTRACT USAGE_REPORT i Processed POs against a Contract

Purpose Lists of which purchase orders have been processed against a specific contract.
Prompts SetlD, ContractlD, From PO Date, Thru PO Date, PO Business Unit
Columns ContractID, Contract Line number, Long Description, PO Date, PO Business Unit,

PO Number, Line number, PO Quantity, Merchandise Amount, Start Date, End Date

VT AP CASH VCHR PO CNTRCT DTL i Shows paid vouchers against a PO and Contract

Purpose Lists paid vouchers with detail against a PO and Contract

Prompts GL Business Unit, AP Business Unit, Account, Dept ID, Fund code, Program Code,
Project ID, Class, Payment From Date, Payment Thru Date

Columns GL Business Unit, AP Business Unit, Voucher ID, Invoice Number, Invoice Date,

Journal Date, Payment Date, Voucher Line Number, Voucher Distribution Line
Number, Sequence, Description, PO Number, Contract ID, Supplier ID, Supplier
Name, Account, Dept ID, Fund, Program, Project, Class, Monetary Amount
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/| 2y 0N OG0 wS L} NI a
VT Contracts by OrigiW TPORO0OO)L

Possible situations when this report should be rufihis report lists the all contracksy Origin

WorkCenter navigationPurchasing WorkCenter > Reports/Queries tab > Report / Processes pagelets
> Procurement Contracts > VT Contracts by Origin

Navigator Menu navigationProcurement Contracts > Reports > VT Contriagt©rigin

Click on the Add a New Value tab

VT Contracts by Origin

Find an Existing Value Add a New Value

Run Control ID|Run_VT_Contracts_by_Onigin

Add

RunControl Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run regularly, user should select a Run Control ID naming system that can
be easily identified (e.g. Run_VTR@)

Click the Add Button
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TheVtpor001lpage dsplays:

Vtpor001

Run Contrel ID Run_VT_Contracts_by_ Origin

Language| English v

Report Request Parameters
Qrigin: Q  (Optional)

Supplier ID: Q (Optional)
Contract Status: (Optional)

Primary Buyer:

5]Save | [=] Notify

Report Manager Process Monitor R

(Optional)

[ Add | ] Update/Display

Enter information on theVTporO0lpage:

= =4 —a -4

blank

Origin- Enter theOrigin codeor click on magnifying glass to lookugr leave blank
Supplier ID- Enter the Supplier IDor click on magnifying glass to lookugr leave blank
Contract Statug; Choose from the drop down the contract statos leave blank

Primary Buyer Enterthe Primary Buyetror click on the magnifying glass to lookug leave

Vtpor001

Language {|S)h[E]) A

Report Request Parameters

Origin: DPS |Q,  (Optional)

Primary Buyer: %

Run Control ID Run_VT_ Contracts_by Origin

Supplier ID: 0000041897 QO (Optional)

Contract Status: | Approved W (Optional)

Report Manager Process Monitor L

(Optional)

Click Save button

Click Run button
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The Process Scheduler Request page displays:
Process Scheduler Request
Help
User ID DSHEPARD Run Centrol ID Run_WT_Contracts_by_Origin
Server Name Run Date 01/14/2019 [31)
Recurrence Run Time |9:03-57AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
i Contracts by Origin Report VTPOROO1 SQAR Report Web v| |F’DF ~ | Distribution
OK Cancel
Onthe Process Scheduler Request page, select:
1 Type- Choose desired valugWeb is recommended
1 Format- Choose desired valugPDF is recommended
Click the OK button
TheVtpor00l1page displays:
Vipor001
" Run |

Run Control ID Run_WT_Contracts_by_Origin Report Manager Process Monitor bt

Language | English v Process Instance:9473164

Report Request Parameters

Origin: DPS | (Optional)

Supplier ID: 0000041897 | Q {Optional)
Contract Status: | Approved W (Optional)
Primary Buyer: |% Q (Opticnal)

Click theProcess Monitotink
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The Process List pagksplays:
Process List Server List
View Process Request For
User ID|DSHEPARD x|Q,  Type v| [Last v| 1 Refresh

Server Name @, Instance From
Run Staius Distribution Status |

Instance To

v] Save On Refresh

Process List

Personalize | Find [ ViewAll | 20| B8 First (4 1480748 * Last
Select Instance Seq. Process Type Process

. Distribution -
Name User Run DatefTime Run Status Status Details
9473164 SOR Report VTPORO01 DSHEPARD 01/16/2019 12:43:22PM EST Success Posted Details

/£t A0l wWSTNBAK dzyiAf GKS wdzy {dFGdza RAALX F&&a &{

Click on Gdoack to\/T Contractdy Originlink (bottom left of page)

TheVtpor001page displays:

Vtpor001

Run Control ID Run_ VT Contracts by Origin
Language {[Sih[E] v

Report Manager Process Monitor L

Report Request Parameters

Origin: DPS |Q,  (Optional)
Supplier ID: 0000041897 |Q

Contract Status: | Approved W

Primary Buyer: (% Q

(Optional)
(Optional)

(Optional)

Click onReport Managedink




November 2019 Version

Page9 of 48

The View Reports For page displays:

List Explorer Administration Archives

View Reports For

User ID DSHEPARD Type| V| Last v 50 Refresh
Status Folder| V| Instance to
Report List Personalize | Find | View 100 | LF—|| B First ‘4" 1-500f184 '» Last
Select ﬁ)eport rr'\rsctsance Description g:?el;'lgis;e Format Status Details
- 01/16/2019  Acrobat .

[l 2619556 9473164 Contracts by Origin Report 12:4332PM  (* pdf) Posted  Details
Click on the Administration tab
Click onContracts by Origin Repolink
Example of Report Output

Etate of Vermont
Report ID: VIPOROO1.SQR List of Contractes by Origin Code (Departments) Date: 16-JAN-2019
12:43:42.000000 PM

Origin: DPS
Contract Contract Contract Contract Contract Contract Max Amt Reled on

Id Description Vendor Id Vendor Name Status Buyer Id Begin Date Expire Date Amount Contract
000033153 Tox Testing 0000041897 HNational Medi Approv AGEE 02/01/17 01/31/1%9 149, 599.00 103,652.00
Records Printed: 1
VTPORO0D1.S0R Contracts by Origin Code Report Run Sucessfully
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VTContractsto Expire (VTIRPPOO®)

Possible situations when this report should be rufhis report lists the all contracts that adee to
expire or past the expiration date.

WorkCenter navigationPurchasing WorkCenter > Reports/Queries tab > Report / Processes pagelets
> Procurement Contracts > VT Contrdot&xpire

Navigator Menu navigationProcurement Contracts > Reports > VT Contracts to Expire

Click on the Add a New Value tab

VT Contracts To Expire

Eind an Existing Value Add a New Value

Run Control ID|Run_VT_Contracts_To_Expire

Add

Run Contol Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run regularly, user should select a Run Control ID naming system that can
be easily identified (e.g. Run_\RPPO00%

Click the Add Button
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TheContracts to Expire page displays:

Contracts To Expire

Run Control ID Run_Contracts_DueTo_Expire

Language | English v

Report Request Parameters
*SetlD: |STATE |Q

Origin: Q  (Optional)
Primary Buyer: Q
Through Date: B

[FlSave ||[ah Return to Search =] Notify

Report Manager Process Monitor R

(Optional)

4 Add ] Update/Display

Enter information on the Contracts to Expire page:

1 SetID- Leave as default (STATE)

1 Origin- Enter the Origin or dick on magnifying glass to lookugr leave blank
1 Primary Buyer Enter the Primary Buyeror dick on magnifying glass to lookugr leave

blank

1 Through Date Enter the desired dateor click on calendar icon to select the date

Contracts To Expire

Language | English v

Report Request Parameters
*SetlD: |STATE Q

Origin: DPS | (Optional)
Primary Buyer:

Through Date: |06/30/2020 |[3)

Run Control ID Run_VT_Contracts_To_Expire

Report Manager Process Monitor R

Q (Optional)

Click Save button

Click Run button
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The Process Scheduler Request page displays:

Process Scheduler Request
Help
UserID DSHEFPARD Run Control ID Run_Contracts_DueTo_Expire
Server Name Run Date 01/07/2019 [51)
Recurrence Run Time [9-25:24AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type “Type *Format Distribution
M  VT_RPTPOOOS VT_RPTPO005  Application Engine Distribution
OK Cancel
On the Process Scheduler Requpage, select:
1 Type- Choose desired valugWeb is recommended
1 Format- Choose desired valuePDF is recommended
Click the OK button
The Contracts to Expire page displays:
Contracts To Expire
[ Run |

Run Control ID Run_VT_Contracts_To_Expire Report Manager Process Monitor b i

Language | English v Process Instance: 9473165

Report Request Parameters
*SetlD: STATE Q

Origin: DPS |Q  (Optional)
Primary Buyer: |% Q (Optional)

Through Date: 06/30/2020 |3

Click theProcess Monitotink
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The Process List page displays:

Process List Server List
View Process Request For
User ID[DSHEPARD  |Q Type v [Last v 1 Refresh
Server Name @, Instance From Instance To
RunsStatus| V| Distribution Status | v Save On Refresh
Process List Personalize | Find | View All | 2] E First ‘4 1-490f49 '»' Last
Select Instance Seq. Process Type Process Name User Run Date/Time Run Status gi::Ligution Details
9473165 Application Engine VT_RPTPO005 DSHEPARD 01/16/2019 12:52:08PM EST Success Posted Details

/| £t A01 WSTNBAK dzy At GKS wdzy {GF Gdzda& RAALX |

Click on Gdack to\/T Contracts to Expidink (bottom left of page)

The Contracts to Expire page displays:

W v

e a

Contracts To Expire

Run Control ID Run VT Contracts To_ Expire Report Manager Process Monitor

Language J[S6EY W
Report Request Parameters
*SetlD: |STATE |Q
Origin: DPS |[Q_  (Opticnal)
Primary Buyer: |% Q (Optional)

Through Date: | 06/30/2020 |34

Run

Click onReport Managedink

af{
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The View Reports For page displays:

List Explorer Administration Archives

View Reports For
User ID|DSHEPARD Type| v|Last v| 50 Refresh
Status Folder| v| Instance to

Report List Personalize | Find | View 100 | £ | B First ‘4" 1500f186 ‘! Last

Select :?‘.Jeport r:1r§t2|1ce Description gg?el.:'lgis;e Format  Status Details

: 01/16/2019  Acrobat .
O 2619558 9473165 VTRPTPOO0005 - VT Contracts to Expire pdf 1265241PM  (* pdf) Posted Details

Click on the Administration tab

Click onVTRHPOO00E VT Contracts to Expire.pdihk

Example of Report Output

Report Definition: VTRPTPQOO05

State of Vermont Page: 10f2

Contracts Due To Expire Run Date: 1/16/2019

Run Time: 12:52.41 PM

Origin | Buyer Expire Dt | Contract Number Contract Descr Supplier Name Max Amt Released Amt

DPS AGEE 2018-05-19 0000000000000000000035544 Law Training 0000366926 Daigle Law Group ILLC 3.000.00 2.750.80
DPS AGEE 2018-06-30 000000000000:0000:000030508 IT Integration 0000017950 Spillman Technologies Ine 217,035.00 175,105.88
DPS MBEAN2 0000000000000000:000036101 repair the AVTEC Console 0000369585 Avtec Inc. 829.00 0.00
DPS MBEAN2 000000000000:0000:000031562 hose inspection & testin; 0000353427 Waterway of the Hudson Valley 7.300.00 7.050.65
DPS MBEAN2 0000000000000000000031841 instructor for DEMHS 0000343994 CCEFIL 10.000.00 0.793.65
DPS MBEAN2 000000000000:0000:000031840 instructor for DEMHS 0000233680 Stark Lissa 15,000.00 545483
DPS MBEAN2 0000000000000000000031839 instruetor for DEMHS 0000233681 Bouton, Timothy 3,000.00 4.011.10
DPS MBEAN2 0000000000000000:000031838 instructor for DEMHS 0000318753 Plante Robert 12.500.00 7.850.93
DPS MBEAN2 000000000000:0000:000031834 instructor for DEMHS 0000035740 Reinfurt Christopher J 12.300.00 4.147.66
DPS MBEAN2 2018-07-31 0000000000000000000028754 leasing vehicles for Governor 0000342512 Acme Auto Leasing LLC 85.250.00 79.351.66
DPS AGEE 2018-08-31 000000000000:0000:000033089 Drug App 0000046330 Research Foundation of SUNY 55.000.00 35,000.00
DPS MBEAN2 2018-08-31 0000000000000000000029820 training VSP 0000006759 Vermont Parmership for Fairness and 40.909.00 37.638.15
DPS AGEE 2018-09-01 0000000000000000:000030501 E-Ticket Sys 0000344921 Technology Enterprise Group, Inc 147.000.00 138,000.00
DPS MBEAN?Y 2018-09-03 000000000000:0000:000036014 First Responder’s Night 0000002926 Vermont Expos Inc 1.500.00 1.500.00
DPS MBEAN2 2018-09-23 0000000000000000000031545 DIMS mai 0000285491 Linear Systems 2,000.00 2,000.00
DPS AGEE 2018-09-30 000000000000:0000:000036964 Trainer 0000372295 Emergency Response Educators 3.500.00 3,500.00
DPS MBEAN2 2018-09-30 0000000000000000000034810 maintenance of digital recorde 0000070460 Acom Recording Selutions 7.800.00 7.731.00
DPS MBEAN2 2018-09-30 0000000000000000:000029242 research and information 0000335266 Crime Research Group, Inc. 624,511.00 497.831.45
DPS MBEAN?Y 2018-10-15 000000000000:0000:000036347 boat dock & mooring agreement 0000362266 APFLE ISLAND RESORT 1.00 0.00
DPS MBEAN2 2018-11-30 0000000000000000000032917 Professional facilitator 0000357986 Community Workshop LLC 67.300.00 44.480.50
DPS MBEAN?Y 2018-12-31 000000000000:0000:000034578 Laboratory Proficiency Tests 0000018732 Collaborative Testing Service Inc 8.000.00 6.555.00
DPS MBEAN2 2018-12-31 0000000000000000:000032181 repair and calibr 0000272713 Bio-Tek Services Inc 24,999.00 8.068.00
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Unapproved ContracgReport(VTPO004)

Possible situations when this report should be ruithis report lists all contracts that are
unapproved and are beyond the start date.

WorkCenter navigationPurchasing WorkCenter > Reports/Queries tab > Report / Processes pagelets
>Procurement Contracts > Unapproved Contacts Report

Navigator Menu navigation:Procurement Contracts > Reports > Unapproved Contracts>StartDt

Unapproved Contracts >StartDt

Eind an Existing Value Add a New Value

Run Control ID|Run_Unapproved_Contracts_Rpt

Add

Run Control Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run on a regularsig user should select a Run Control ID naming
convention that can be easily identified (e.g. Run_VTPOO004)

Click the Add Button
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The Unapproved Contracts > StartDt page displays:

Unapproved Contracts > StartDt

Run Control ID Run_Unapproved Contracts Rpt Report Manager Process Monitor Pl

Language | English v

Report Request Parameters

*SetlD: [STATE |Q

Origin: Q& (Optional)
Primary Buyer: Q {Optional)
Through Date: &)

Enter information on the Unapproved Contracts > StartDt page:

1 SetlD- Leave as default (STATE)

1 Origin- Enter the Origin; or click on magnifying glass to logkoipleave blank

1 Primary Buyer Enter the Primary Buyer; or click on magnifying glases&up; or leave
blank

1 Through Date Enter the desired date; or click on calendar icon to select the date

Unapproved Contracts > StartDt

Run Control ID Run_Unapproved_Contracts Rpt Report Manager Process Monitor P:L]

Language | English v

Report Request Parameters

*SetlD; STATE QO
Origin: DPS |G (Optional)
Primary Buyer: Q (Optional)

Through Date: | 06/30/2020 |3

Click Save button

Click Run button
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The Process Scheduler Request page displays:

Process Scheduler Request
Help
UserID DSHEPARD Run Control ID Run_Unapproved_Contracts_Rpt
Server Name Run Date |01/16/2019 £
Recurrence Run Time|1:06:53PM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
] VT_RPTPOO04 VT_RPTPO004 Application Engine | Web V||PDF v | Distribution
OK Cancel
On the Process Scheduler Request page, select:
1 Type- Choosalesired value; Web is recommended
1 Format- Choose desired valuePDF is recommended
Click the OK button
The Unapproved Contracts > StartDt page displays:
Unapproved Contracts > StartDt
Run Control ID Run_Unapproved_Contracts_Rpt Report Manager Process Monitor
Language Process Instance:9473167
Report Request Parameters
*SetlD: |STATE Q
Origin: DPS (Q_  (Optional)
Primary Buyer: % Q (Optional)
Through Date: |06/30/2020 |[3i)
5] Save | [oh Return to Search =] Notify Ep Add || F Update/Display

Click theProcess Monitotink
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The Process List page displays:
Process List Server List
View Process Request For
User ID|DSHEPARD  |Q  Type v [Last v] 1 R
Server MName Q) Instance From Instance To
Run Status Distribution Status | v ‘ Save On Refresh
Process List Personalize | Find | View All | £ B First ‘4 1-500f50 ‘*' Last
Select Instance Seq. Process Type Process Name  User Run Date/Time Run Status gi::;i:ulion Details
9473167 Application Engine VT_RPTPO004 DSHEPARD 01/16/2019 1.06:53PM EST Success Posted Details

Click Refresh untilthevdzy { G} Gdzda RA&aL}X I 8&d a{ dz00Saa¢

Click on Gdoack toUnapproved Contracts > Startllink (bottom left of page)

The Unapproved Contracts > StartDt page displays:

Iy R

Unapproved Contracts > StartDt

Run Control ID Run_Unapproved Contracts Rpt Report Manager Process Monitor

Language | English A

Report Request Parameters

~SetlD: [STATE |Q
Origin: DPS (Q_  (Optional)
Primary Buyer: % Q (Optional)

Through Date: |06/30/2020 |[3

Run

Click onReport Managedink

(et
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TheView Reports For page displays:

List Explorer Administration Archives
View Reports For
User ID DSHEPARD Type| V| Last V| 50 Days v Refresh
Status Folder| V| Instance to
Report List Personalize | Find | View 100 | 2| [ First (4 1500189 * Last
Report  Prcs 1 g Request .
Select D Instance Description DatelTime Format  Status Details
01/16/2019  Acrobat )
[l 2619561 9473167 VT_RPTPOO004 - VT Unapproved Contracts Beyond Start Date pdf A7 * Posted Details
- 1:07:43PM  (*.pdf)
Click on the Administration tab
Click onVT_RPTPO0G@VT Unapproved Contracts Beyond Start Date. pak
: 9 Report Definition:  VTRPTPOO004
State of Vermont Page: Tof1
Unapproved Contracts Beyond Start Date Run Date: 1/16/2019
Run Time: 13:07:43 PM
Origin Buver Contract Number Contract Descr Supplier Name Begin Date
DPS AGEE 0000000000000000000036995 Training 0000372348 Sorchik.Eric Alfred 2018-08-20
DPS AGEE 0000000000000000000036986 Tnstructor 0000318753 Plante Robert 3018-08-24
DPS MBEAND 000000000000000000003 1837 instructor for DEMHS 0000004051 Stetson Timothy 2016-08-01
DPS MBEAND 0000000000000000000034577 Emergency Preparedness Confere 0000000751 Lake Morey Resort 2017-10-01
DPS MBEAN2 0000000000000000000033963 fraining maintenance tech 0000369076 INTERSPINO INC 3018-04-09
DPS MBEAN2 0000000000000000000036002 Womenys Leadership Conference 0000000694 Tay Peak Inc 2018-04-16
DPS MBEAND 0000000000000000000036348 | boat dock & moorine asreement 0000006415 Point Bay Marina 3018-05-24
DPS MBEAN2 0000000000000000000036966 | FEMA L0449 ICS cources 0000035740 Reinfurt, Christopher 1 3018-09-01
DPS MBEAND 0000000000000000000036971 instructor for VEM 0000233681 Bouton Timothy 3018-00-01
DPS MBEAND 000000000000000000003 7022 Tmpartial Policing traiming 0000372393 Reed Curtiss Jr. 3018-10-01
DPS MBEAN2 000000000000000000003 7143 support to VSP_personmel 0000369336 First Responder Core Wellness, LLC 3018-10-29
DPS MBEAND 000000000000000000003 7003 | maintenance agreement software 0000012515 Relational Semantics Inc 3019-01-01
DPS SFAZEKAS 0000000000000000000036105 | DPS Radio Equipment 0000241167 Tessco Inc 3018-06-01
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VT Service Contrac{¥ TPG001)

Possible situations when this report should be ruiThis report lists abervicecontracts

WorkCenter navigationPurchasing WorkCenter > Reports/Queries tab > Report / Processes pagelets
> Procurement Contracts > VT Service Contracts

Navigator Menu navigation:Procurement Contracts > Reports > VT Service Contracts

VT Service Contracts

Find an Existing Value Add a New Value

Run Control ID|Run_VT_Service_Contracts

Add

Run Control Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run on a regular basis, user should select a Run Control ID nhaming
conventionthat can be easily identified (e.g. Run_V7bQ)

Click the Add Button
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TheVitpo7001page displays:

Vtpo7001

Run Control ID Run_WT_Service_Contracts

Language (S (v
Report Request Parameters

SERVICES CONTRACT REPORT

Contracts Executed in Fiscal Year

Hint: Select CSV output format.

[5]save ||[=] Notify

Report Manager Process Monitor

[ Add

Run

2| Update/Display

Enter information on theVtpo7001page:

1 Contracts Executed in Fiscal Yed&inter the Fiscal Year (Required value)

Vtpo7001

Run Control ID Run_WT_Service_Contracts

Language | English v

Report Request Parameters

SERVICES CONTRACT REPORT

Hint: Select C5V output format.

[§]save | |[=] Notify

Contracts Executed in Fiscal Year, 2018

Report Manager Process Monitor

s Add

Run

2| Update/Display

Click Savéutton

Click Run button
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The Process Scheduler Request page displays:

Process Scheduler Request

Helpg
User ID DSHEPARD Run Control ID Run_VT_Service_Contracts
Server Name Run Date [01/14/2019 B
Recurrence Run Time |9:37-02AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
¥ VTPO7001 VTPOT7001 SQAR Report Web V| ‘CSV W/ | Distribution
OK Cancel

On the Process Scheduler Request page, select:

1 Type- Choose desired valugWeb is recommended
9 Format- Choose desired valueCSMs recommended

Click the OK button

TheVitpo7001page displays:

Vipo7001

Run Control ID Run_VT_Service_Contracts Report Manager Process Monitor

Language |English v Process Instance: 9472954

Report Request Parameters

SERVICES CONTRACT REPORT

Contracts Executed in Fiscal Year| 2018

Hint: Select CSV output format.

[5]save | |[=] Notify [£§ Add || 5] Update/Display

Click theProcess Monitolink
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The Process List page displays:

Process List Server List
View Process Request For
User ID|DSHEPARD  |Q,  Type v| [Last v| 1| [Days v . Refresh |
server Name @, Instance From Instance To
Run Staius Distribution Status | V| Save On Refresh
Process List Personalize | Find | View All | £ | ] First ‘4 120f2 » Last
Select Instance Seq. Process Type Elrocess User Run Date/Time Run Status Distribution Details
lame Status
9472954 S5QAR Report VTPOT001 DSHEPARD 01/14/2019 9:37:02AM EST Success Posted Details

/| £t A0l wWSTNBAK dzyGAt GKS wdzy {GFGdza RAALX | &a

Click on Gdoack to\/T Service Contrachmk (bottom left of page)

TheVip07001page displays:

Vtpo7001

Run Control ID Run_VT_Service_Contracts Report Manager Process Monitor Run

Language | English Lv
Report Request Parameters

SERVICES CONTRACT REPORT

Contracts Executed in Fiscal Year| 2018

Hint: Select CSV output format.

[§]Save ||[2t Return to Search [=] Notify =% Add 57 Update/Display

Click onReport Managedink

v

af{
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The View Reports For page displays:

List Explorer Administration Archives
View Reports For

User ID DSHEPARD Type| v|Last v 50 Refresh

status[ v| Folder| v| Instance to
Report List Personalize | Find | View All | £V | E First ‘4 1-500f95 ‘' Last

Report  Prcs ot Request .
Select D Instance Description Date/Time Format  Status Details

Comma
[ 2619304 9472954 VTPOT001 0.1!144‘2[}19 delimited Posted Details
9:38:39AM (*csv)

Click on the Administration tab

Click onVTPO7001ink

Example of Report Output

NEW CONTRACTS EXECUTED 07/01/2017 - 06/30/2018
Amount (

Origin Contract Vendor Name Begin Dt Expire Dt Max Amount Expended Remaining |
911 35874 299046 Telephone Operating Company of 3/7/2018  3/7/2019  5,000.00 0 5,000.00
911 36346 368808 Consolidated Communications, Inc 5/9/2018 7/20/2020 4,457,768.30 806,830.81 3,650,937.49
SubTotal 911 aty: 2 4,462,768.30 806,830.81 3,655,937.49
ADM 34678 2095 Economic & Policy Resources Inc 9/25/2017 9/24/2019 204,303.00 138,747.67 65,555.33
SubTotal ADM Qty: 1 204,303.00 138,747.67 65,555.33
AG 34393 362949 Peitho Institute 7/5/2017 7/4/2019 15,000.00 9,625.00 5,375.00
Contract Multi- Contracts 525k Multi-Year Contracts Multi-Year Contracts
Line Cat Year Released & Under Max Amount Released Amount Description
1 1 Yes 0 5,000.00 5,000.00 0 UPDATE LAST DITCH NUMBER CURRENTLY PROGRAMMED IN THE EVEN
1 1 Yes 806,830.81 0 4,457,768.30 806,830.81 BROADBAND INTERNET ACCESS SERVICE

806,830.81 5,000.00 4,462,768.30 806,830.81
1 1 Yes  138,747.67 0 204,303.00 138,747.67 Economic Research & Analysis

138,747.67 5,000.00 204,303.00 138,747.67
1 1 Yes 9,625.00 15,000.00 15,000.00 9,625.00 EXPERT CONSULTANT SERVICES AND TRAVEL TIME FOR PUBLIC PROTE(
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Master Contracts POX105)

Possible situations when this report should be ruhhis report lists the athastercontractsfor
recurring vouchers

Navigator Menu navigationProcurement Contracts > Reports > Master Contracts

Click on the Add a New Value tab

Master Contracts

Find an Existing Value Add a New Value

Run Control ID |Run_Master_Contracts

Add

Run Control Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run regularly, user should select a Run Control ID naming system that can
be easily identified (e.dRun POX105p

Click the Add Button
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The Master Contracts page displays:

Master Contracts

Run Control ID Run_Master_Contracts

Language | English v

Report Request Parameters

SetlD |STATE |Q

=l save ||[=] Notify

Report Manager Process Monitar L

[4Add || 5] Update/Display

Enter information on the Master Contracts page:

1 SetID- Leave as default (STATE)

Master Contracts

Run Control ID Run_Master_Contracts

Language | English (v

Report Request Parameters

SetlD STATE Q

[S]save ||=] Notify

Report Manager Process Monitor R

£y Add 2| Update/Display

Click Save button

Click Run button
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The Process Scheduler Request page displays:

Process Scheduler Request
Help
User ID DSHEPARD Run Control ID Run_Master_Contracts
Server Name Run Date |01/15/2019 Bl
Recurrence Run Time|11-26-49AM Reset to Current Date/Time
Time Zone Q
Process List
Select Description Process Name Process Type *Type *Format Distribution
VI Master Contracts POX1050 Bl Publisher Web v|[PDF V| Distribution
On the Process Scheduler Request page, select:
1 Type- Choose desired valugWeb is recommended
1 Format- Choose desired valugPDF is recommended
Click the OK button
TheMaster Contracts pagelisplays:
Master Contracts
Run Contrel ID Run_Master_Contracts Report Manager Process Monitor
Language Process Instance:9473063
Report Request Parameters
SetlD STATE O
5] save | |[=] Notify [ Add || %] Update/Display

Click theProcess Monitotlink
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The Process List page displays:

Process List Server List
View Process Request For
User ID DSHEPARD  |Q_ Type v [Last v 1 FETE
Server Name @, Instance From Instance To

RunStatus| V| Distribution Status | v| Save On Refresh

Process List Personalize | Find | View Al | 2| E First ‘4 1260f26 '*' Last
Select Instance Seq. Process Type Process Name  User Run DatefTime Run Status gi:gi:ution Details

9473063 Bl Publisher POX1050 DSHEPARD 01/15/2019 11:26:40AM EST Success Posted Details

/£t A0l wWSTNBAK dzyiAf GKS wdzy {dFddza RAALX F&&a &{

Click on Go back tdlaster Contractdink (bottom left of page)

TheMaster Contractage displays:

Master Contracts
Run Control ID Run_Master_Contracts Report Manager Process Monitor R
Language e — 1
Report Request Parameters
SetlD |STATE Q
[5]Save | [@h Return to Search [=] Notify 4 Add F3 Update/Display

Click onReport Managedink
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The View Reports For page displays:

List Explorer Administraﬁon_ Archives
View Reports For
User ID | DSHEPARD Type| V| Last v
Status Folder| V| Instance to
Report List Personalize | Find | View 100 | £ | B First ‘4 150 of 134
Report Prcs ot Request
Select 1D Instance Hlescrpion Date/Time
[0 2619434 9473063 POX1050 - POX1050_pdf

Format

01/15/2019 Acrobat
11:28:02AM (*.pdf)

Refresh

Last
Status Details

Posted Details

Click on the Administration tab

Click onPOX105@ POX1050.pdlink

Example of Report Output

Page No. 1
Run Date  1/15/2019

PeopleSoft Purchasing

ORACLE Report ID: POX1050
MASTER CONTRACTS FOR RECURRING VOUCHERS
RunTime  11:53:34 AM
[(Setin:
Master Contract Supplier Description Contract ID Confract Status Gross Amount
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OrderContracts (PGNT10D

Possible situations when this report should be rufhis report will produce an electronic copy of
Supplier contract(s) based on the parameters used for running the report.

Navigator Menu navigationProcurement Contracts > Report©rderContracts

Click on the Add a New Value tab

Supplier Contracts

Find an Existing Value Add a New Value

Run Control ID |Run_Supplier Contracts

Add

Run Control Notes:
1 Select an existing Run Control ID or add a new one.
1 For Reports that are run regularly, user should select a Run Control ID naming system that can
be easily identified (e.dRun PCCNT10]D

Click the Add Button
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TheOrder Contracts page displays:

Enter information on theOrder Contracts page:

Process Request Parameters:

il
1
il

1
il

SetlD¢ Enter STATE as the default

Business Unit, Enter the Business Unit; or use the magnifying glass to Igakupave blank
Contract ID Frong Enter the Contract ID From; or use the magnifying glass to lookup; or
leave blank

Toc¢ Enter the Contract ID From; or use the magnifying gla$sokup; or leave blank
Supplier ID- Enter the Supplier Ior use themagnifying glass tmokup; or leave blank

Miscellaneous Options:

il
1
il

Print Duplicate¢ Check if you want tareate a duplicate printpr leave blank
Number of Copieg Default is 1pr enter thedesirednumber of copies
Sort by¢ Choose from the drop down how the report is to be sorted

Statuses to Includeg Select the desired Statusew leave blank

Dispatch Methods to Include Select the desired Dispatch Methodsitelude







































