INTER-AGENCY AGREEMENT
BETWEEN
_____________ AND _____________

	_____________ (“Servicing Agency”), and _____________ (“Requesting Agency”) hereby enter into this Agreement to memorialize their respective obligations. 

The Requesting Agency agrees to pay the Servicing Agency State and Local Fiscal Recovery Funds (SLFRF) program dollars in an amount not to exceed _____________, in exchange for the Servicing Agency providing services with regards to _____________. Detailed services to be provided by the Servicing Agency are described in Exhibit 1. 

This is a binding agreement that governs the procurement of services by the Requesting Agency from the Servicing Agency. Both parties shall comply with all applicable SLFRF requirements.

FINANCIAL AND PERFORMANCE REQUIREMENTS

1. Term.  The term of this Agreement shall begin on _____________ and end on _____________ unless extended or terminated early in accordance with this agreement. The terms of this agreement may not extend past December 31, 2026.
 	2. Reporting.  The Servicing Agency shall provide quarterly expenditure data to the Requesting Agency. The Requesting Agency provide quarterly expenditure data adhering to the instructions and format of the templates distributed by the Agency of Administration for quarterly reporting to the U.S. Treasury.
	3.  Payment. The payment shall be made to the Servicing Agency according to the following schedule: 
	SERVICES 
	Deliverable Deadline/Service Time Frame
	Invoice Amount

	Deliverable/Service A
	
	

	Deliverable/Service B
	
	

	Deliverable/Service C
	
	

	Deliverable/Service D
	
	



The Servicing Agency shall submit invoices promptly as specified in the payment schedule. The Requesting Agency shall make payments within _______ days of receipt and approval of the invoice. Payments will be made through __________________________.
	4. Communications. Both parties agree to respond to any written request for information or action from the other party within _______ business days of receipt. 
	4.  Records. Both parties shall retain records related to this Agreement for a period of five (5) years after all funds have been expended or returned to the U.S. Department of Treasury, whichever is later.
5. Corrective Action. Upon written notice, the Requesting Agency may require the Servicing Agency to take corrective action, so the Servicing Agency is in compliance with federal, state, or local laws, regulations, or rules related to the SLFRF funding for the program. 
6.  Termination. Either party may terminate this Agreement by giving to the other party written notification 30 calendar days prior to termination.  Upon termination, the parties hereto agree that all reports and supporting documentation required for services rendered pursuant to this Agreement shall be provided to the Requesting Agency forthwith.  
7.  Contingencies. The contract allows for a contingency of up to ____________ above the contract amount. The Requesting Agency may increase the contract amount if it deems necessary through an amendment to this agreement. The Requesting Agency shall produce a memorandum that provides a justification for the increase. The Requesting Agency must also submit a FFP Approval Request Form, see Exhibit 3, if changing a contract amount after September 30, 2024.
8. Dispute. The Agency of Administration shall be the final arbitrator of any dispute regarding the terms and conditions of this agreement.


	
WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS AGREEMENT

By the Requesting Agency:				By the Servicing Agency:

Date: 					 		Date: 					 

Signature: 						Signature: 				

Name: 							Name: 					

Title: 							Title: 					


EXHIBIT 1

SCOPE OF SERVICES

The Servicing Agency shall, in full satisfaction of the specific requirements of this SOW Agreement, provide the services set forth herein. These services shall be provided in accordance with the Interagency Agreement and this SOW Agreement. 

(DELETE OR MODIFY THE FOLLOWING SECTIONS AS NEEDED)

Scope: Define services requested of Servicing Agency

Timeline: Specify phases, deliverables, deadlines

Approach: Specify project methodology, if applicable

Project Management/Business Analyst/Enterprise Architect: Indicate project manager, key servicing staff, and their contact information.

Requesting Agency Responsibilities: List any responsibilities the Requesting Agency has toward the Servicing Agency that were not listed earlier in the agreement.



EXHIBIT 2

AWARD TERMS AND CONDITIONS
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EXHIBIT 3


To:  	Federally Funded Projects Team
From:	 
[bookmark: _Hlk56063659]Re: 	Approval Request for $#,###,### for Projects under <Program Name>  
Date: 	
___________________________________________________________________________

The Department/Agency of ____ requests review of the American Rescue Plan Act (ARPA) State Fiscal Recovery (SFR) funds for the projects detailed below.

General Instructions: Complete this template and remove all italicized text prior to submission to the Federally Funded Projects (FFP) team through your Governor’s Office liaison, cc’ing Douglas.Farnham@vermont.gov and Kendal.smith@vermont.gov.

Grantee/Agency:  (e.g. VHCB or ANR)
Total Amount Appropriated: $#,###,### appropriated under Act XX Sec. X
Total Amount Allocated to the Program: $##,###,### 
Total Amount Requested in this Memorandum:  this amount should be the equal to the projects described below 

Program Name:
Program Description: Please provide a high-level description of the program. Your description should include how your program will account for equitable geographic disbursement of funds across Vermont and coordination with other programs. Mechanisms to prioritize economically dis-advantaged communities or individuals are of particular importance. Wherever possible, include the statistics or program measures that you intend to use to demonstrate program success.

Related Programs: Please list any programs which will require coordination with this program and the point of contact in that program you will be coordinating with.

	Program Name
	Point of Contact

	
	

	
	

	
	

	
	



Project List: Please list the specific projects using a descriptive name. Location level detail is requested whenever possible, to allow the interagency team to determine whether other agencies, departments or grantees have similar, overlapping or complementary projects under development or recommended. 

	Project Name
	Town
	County
	Amount
	Estimated # of people served

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Have you coordinated with other Agencies or component units to understand potential economies of scale/scope of the Projects in the Project List?


Confirmation that the Program complies with ARPA SFR rules: 
ARPA SFR risk evaluations are done once per Program. At the time the Grantee/Agency submits its first FFP Approval Request, it should also submit the ARPA SFR Questionnaire for the associated Program to the Coronavirus Financial Office (CFO).  Preliminary risk ratings can be found here. Upon receiving approval by the FFP and Governor for the first FFP Approval Request for each Program:  
· If your appropriation is listed in the below file as a “low risk” appropriation, you may submit your Program questionnaire to the Coronavirus Financial Office and your appropriation will be released in Vision at that time. 
· If your appropriation is listed as “medium” or “high risk” you will be required to receive approval of your Program SFR Questionnaire from the CFO before your appropriation is released in Vision or before you are permitted to spend on a Program under a previously released appropriation (for appropriations covering multiple Programs).

If your program is not associated with an appropriation on the list linked above, please contact your Governor’s Office liaison, cc’ing  and .  










For Agency of Administration Use Only

Approval Amount:
Approval Signature and Date:
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U.S. DEPARTMENT OF THE TREASURY.
CORONAVIRUS STATE FISCAL RECOVERY FUND
"AWARD TERMS AND CONDITIONS

1 Useof Funds.

. Recipient understands and agrees that the fnds disbursed nder this award may only be used in compliance vith sections
602(0) and 603(c) of the Social Securiy Act the Ac) and Treasury's egulafions implementing that section and guidance.
‘. Recipient will determine prir to engaging in any projec using thi assstance tht it hasthe instifutional, managerial. and
‘Sancial capability o ensure proper planning, management, and complefion of such project.
2 Period of Performance. The period of performance for this award begins on the dae hereof and ends on December 31, 2026. As.
Set fort in Treasury s inplementing regulations, Recipient may use award fus to cover eligble costs incured during fhe period.
hat begins on March 3, 2021 and ends on Decersber 31, 2024.

3 Reparting Recipient agrees to comply with any reporting obligatons established by Treasury, as it rlates o this award.
4 Maintenance of and Access to Records

2. Recipient shall mantan records and Snancial documents suficient to evidence compliance with sections 602(¢) and
603(0). Treasury's regultions implemenfing fhose secions, and guidance regarding the lgible ses of fnds.

b, The Tressury Offce of Inspector Generaland the Govermment Accountability Ofice o thef authorized
shall have the ight ofacces torecords(lectronic and otherwise) of Recipient inorde to condut audts o ofer
mvestigations

. Records shall be maintained by Recipient for a period of five () yearsafe all funds have been expended o retumed to
Treasury, whichever i lter.

5. Pre-sward Costs, Pre-award costs, a defied i 2 CE.R. § 200,458, may not be paid with uncing from this sward
& Adminisrtive Costs Recipient may use funds provided wnder this awardto cover both diect and indirec costs.
‘2 Cost Sharing Cost shaving or matching fmds are not required o be provided by Recipient.

£ Conficts of Inerest Recipient understands and agres it must maintan a conflict of inferest plicy consistent with 2 CFR_§
200 318(¢) and tha such conflct of nteest policy 1 applicabl fo each actvity funded under tis award. Recipient and
‘ubrecipients mst discose in witng to Treasury o the pass- rough enfity, a5 appropriate, any potential confict of inferest
affecting the awarded funds in accordance with 2 CER_§ 200112

1 e with, Law and Rey

3 Recipentagrees tocomply with the reqirements of secions 602 and 603 ofthe Act,segulatons dopted by Tressy
pursiant tosecions GO2(9) and 603(D of e Act, and gidance ssued by Treasury regaring e foregoing. Recpient lso
Sgree o comply v all e applicable federalstaites, regulations,ad executve orders. and Recpien hall rovide for
ich compliance by e paries i any gpeements it entrs o wih e arties elating fo i avard.

. Federal regulaions applicsble to this award include, without imitation, the fllowing:

i, Uniform Aduminisrative Requirements, Cost Principles, and Avdit Requirements for Federal Awards, 2 CFR. Part
200, ofher han such provisions as Treasury may determine are napplcable o this Award and subjec t such
‘xceptions as may be ofherwise provided by Treasury. SubpartF — Audit Requirements of the Uniform Guidance,
implementing the Sngle Andit Act,shall apply to this award.

. Universal Idenifer and System for Award Management (SAM), 2 CER. Part 25, pursuant o which the award e
setforth in Appendix A to 2 CFR. Part 25 s hercby incorparated by reference.

. Reporting Subaward and Esecutive Compensation Information, 2 CFR. Part 170, pursuant to which the award ferm
setforth i Appendix A to 2 CFR_Part 170 i bereby incorporated by refeence.

iv. OMB Guidelies to Agencies on Governmentwide Debarment and Suspension (Nonprocurement), 2 CFR_ Part
10.cin e equrement e e o coiton il owes e covrd o oo and
subcontracts descrbed n 2 C.F.R_ Part 180, subpart B) that the award is subject 0 ) CF.R_ Part 180 and Treasumy's
implementing regulaton at 31 CER_ Part 19




