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FY21 RESTATEMENT BUDGET VANTAGE TECHNICAL INSTRUCTIONS 

 
As a result of the unique nature of the FY21 Restatement Budget, the Vantage end user processes are 
slightly different from the standard processes.  The following list summarizes the high-level differences 
between our standard Vantage processes/resources and those required for the FY21 Restatement: 
 

 Replaced the BASE_BUDGET_REQUEST form with the RESTATEMENT_FY21 form (Sec.1) 
o Please note that this change in form also means a change in the way end users must enter 

budget information 
 Replaced the BASE_BUDGET_PROCESS query with the RESTATEMENT_BUDGET query (Sec.2) 
 Replaced the required InfoAdvantage reports with three Restatement Budget-specific 

InfoAdvantage reports (Sec.3) 
 No requirement for departments to provide updated supplemental forms, including: 

o IDT, Grants, Fed, and Narrative 
 No personnel changes should be made through SBFS and there will be no daily SBFS projections 

o Changes in personnel costs will be handled in the RESTATEMENT_FY21 form 
 
Additional instruction is provided below at a step-by-step level. As always, if you have any Vantage-specific 
questions please contact the Vantage Admin Team at FIN.Vantage@vermont.gov 
 
1. RESTATEMENT_FY21 form 

a. Creating a budget form 
i. Navigate to Budget Tasks > Formulate Budget Request > Select Budget Request 

ii. Choose the budget form with the code of “RESTATEMENT_FY21” 
iii. Click “New”  
iv. Enter your appropriation DeptID in the “Organization” field and enter a name for your 

request in the “Name” field  
v.After the Budget Lines tab populates, click the “Budget Lines” tab 

 
*At this point you should see a budget form that looks similar to that above, which includes: a pre-
populated FY2021 Gov Rec Budget column, a FY21 Restatement Adj column where data can be entered, 
and a FY2021 Restatement Budget column - which automatically adds the previous two columns together. 
Please note that budget entry will be completed in the FY21 Restatement Adj column as a delta against 
the FY2021 Gov Rec Budget column.  
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b. Entering budget information 

i. Enter the recommended delta for applicable fund/object combinations (rows) in the 
“FY21 Restatement Adj” column.  For instance, if you had $500 as part of your FY2021 
Governor’s Recommended Budget for a fund/object (row) and now want a total of 
$750, as part of your FY2021 Restatement Budget request, you’d enter $250 in the 
FY21 “Restatement Adj” column.   

1. If you are attempting to reduce a fund/budget object combination (row) to 
“$0”: 

a. Do not click “Delete Row” 
b. Enter a negative delta amount that would reduce the amount in the 

“FY2021 Restatement Budget” row total to “$0”.  For instance, if you 
had $500 in the “FY21 Governor’s Recommended Budget” and wanted 
it to be “$0” you would enter “-$500” in the “FY21 Restatement Adj” 
column. 

2. If you are entering personnel changes: 
a. And the budget object you are attempting to change is any of the 

following codes: 
i. 500000, 500010, 500020, 5000899, or 501000 through 504010 

1. Use the “Other Personal Services” budget object 
b. And the budget object you are attempting to change is not any of the 

codes above: 
i. Use the applicable budget object  

ii. When you are done making required changes, click “Save” 

*Again, please note that unlike the BASE_BUDGET_PROCESS form that uses whole numbers to drive 
recommended amounts, the RESTATEMENT_FY21 form uses the delta entered by departments, combined 
with the FY21 Governor’s Recommended Budget, to calculate the total FY2021 Restatement Budget 
amount. 

 
2. Executing the RESTATMENT_BUDGET query 

i. Navigate to Budget Tasks > Execute a Query 
ii. Choose the query with the code of “RESTATEMENT_FY21” 

iii. Enter in your Organization Code and Fund in the fields highlighted in red below 
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1. You do not need to enter any values into the greyed-out boxes for either 
Organization or Fund Consolidation 

iv. Press “Query” 

*Note that when running the new RESTATEMENT_BUDGET query the delta entries will show up in the 
“FY2021 Restatement Adjustment” column and your appropriation’s total FY2021 Restatement Budget 
request will show up in the “FY2021 Restatement Budget” column. 
 
3. Executing the Restatement Budget reports 

a. Log into infoAdvantage 
b. Navigate to Budget Preparation > FY2021 Restatement folder 
c. Run all three reports (listed below): 

i. Budget by Major Object, FY2021 Restatement Only 
ii. Budget Detail Report, FY2021 Restatement Only 

iii. Budget Rollup, FY2021 Restatement Only 



General $$ Transp $$ Special $$ Tobacco $$ Federal $$ Interdept'l All other $$ Total $$
Transfer $$

Approp #1 [Name]: FY 2021 Governor Recommend 0 0 0 0 0 0 0 0
0

[List increased/decreased costs to reach Gov Recom] EXAMPLE 0
Technical change 0
Priority change X (priority #) 0

0
0
0
0
0

Subtotal of Increases/Decreases 0 0 0 0 0 0 0 0
FY 2021 Governor Recommend Addendum 0 0 0 0 0 0 0 0

Approp #2 [Name]: FY 2021 Governor Recommend 0 0 0 0 0 0 0
0
0
0
0
0
0
0
0
0

Subtotal of Increases/Decreases 0 0 0 0 0 0 0 0
FY 2021 Governor Recommend Addendum 0 0 0 0 0 0 0 0

Approp #3 [Name]: FY 2021 Governor Recommend 0 0 0 0 0 0 0
0
0
0
0
0
0
0
0
0

Subtotal of Increases/Decreases 0 0 0 0 0 0 0 0
FY 2021 Governor Recommend Addendum 0 0 0 0 0 0 0 0

Approp #4 [Name]: FY 2021 Governor Recommend 0 0 0 0 0 0 0
0
0
0
0
0
0
0
0
0

Subtotal of Increases/Decreases 0 0 0 0 0 0 0 0
FY 2021 Governor Recommend Addendum 0 0 0 0 0 0 0 0

[Dept Name] FY 2021 Governor Recommend 0 0 0 0 0 0 0 0
TOTAL INCREASES/DECREASES 0 0 0 0 0 0 0 0
[Dept Name] FY 2021 Governor Recommend Addendum 0 0 0 0 0 0 0 0

Fiscal Year 2021 Budget Development Addendum - [Name of Dept here]
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