VISION FINANCIALS
Aging Detail by Business Unit (AR30003)

Report Information

Purpose of the Report

This report lists aged open balances for every item.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Receivables Analysis > Aging > Aging Detail by Unit Rpt



Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming
system that can be easily identified (e.g. Run_AR30003_Aging_Detail by Bu)

Report Steps see screenshot below

In This Field/Link

Action

Notes

Enter desired report

As of Date date Click calendar to lookup date
Unit Enter desired Unit Click on m_agnn‘ylng glass to
lookup Unit
SetID Enter desired SetID Click on magnifying glass to
lookup SetlD
Click on magnifying glass to
Aging Id Enter desired Aging ID | lookup Aging ID; leave blank to
select all
Amount Type %,I;gt desired Amount Select from drop down list
. Click on magnifying glass to
Rate Type _Ernter desired Rate lookup Rate Type; leave blank to
ype
select all
. Click on magnifying glass to
Customer ID IIE[;\ter desired Customer lookup Customer ID; leave blank
to select all
Display Option geplggtndeswed Display Select from drop down list
Process Scheduler page loads.
Bl Click the “Run” button | List of Origins report should be

selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.




Report Steps

see screenshot below

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar30003 #######.PDF

Click this link for the
PDF file

This opens the report.
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o1110 ETO0 Financial Cperationz Montpelier uT

EXAMELE 0 05/10/2006 WR WI CUR usD £.00 c.00

Tetal Financial Operaticms 5.00 500

01110 eTo12 Legislative Council

FY0S DEVELOFMAZ 10/31/2004 WE WI LR UED 378.00 278,00
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