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Accounts Receivable Queries

VT_ACCOUNTS_RECEIVABLE_JOURNAL-VTBI007

Purpose Lists the current status of open accounts receivable pending items posted
within a date range

Prompts AR business unit, set ID, origin, and a range of posted dates

Columns Posted date, entered date, business unit, item id, group id, user, customer,

origin id, and amounts: control, entered, posted total and balance

VT_AR_ACCRUED_CUST_RECEIVABLES - AR Accrued Customer Receivable

Purpose Lists AR pending items posted to the general ledger within a date range. Does
not include payment activity, but does include maintenance worksheet activity

Prompts GL and AR business units, fund, dept ID, account and a range of journal dates

Columns GL and AR business units, item information, all chartfields, accounting period,
fiscal year, journal information, monetary amount, journal template, and
customer

VT_AR_CUSTOMER_DEPS_QUERY — Customer Deposits

Purpose Lists customer activity posted within a date range. Includes pending items,
maintenance worksheets, and payments.

Prompts GL and AR business unit, fund, dept ID, account, and a range of journal dates

Columns GL and AR business units, item information, all chartfields, accounting period,

fiscal year, journal information, monetary amount, journal template, and
customer

VT_AR_CUST_OPEN_ITEMS - Customer Open Items for a BU

Purpose Lists all open accounts receivable pending for a business unit and customer

Prompts AR business unit, set ID, and customer id

Columns AR business unit, customer, item id, accounting date, amount, entry type,
entry reason, journal template, and status

VT_AR_DIRECT_JRNLS_DEPOSIT — AR Direct Journal Deposits

Purpose Lists direct journal deposits and all associated chartfields. Includes only the
revenue/expense side of the deposits.

Prompts GL and AR business units, fund, dept ID, account, and a range of journal
dates

Columns GL and AR business units, item sequence, distribution sequence, all

chartfields, affiliate, amount, line description, deposit id, accounting period,
fiscal year, journal information, and journal template
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VT_AR_DIRECT_JRNLS_QUERY - Direct Journals View |

Purpose Lists direct journal deposits and all associated chartfields. Similar to
VT_AR_DIRECT_JRNLS_DEPOSIT except that it also includes the cash side of
the deposits.

Prompts GL and AR business units, fund, dept ID, account, and a range of journal dates

Columns GL and AR business units, item sequence, distribution sequence, all chartfields,

affiliate, amount, line description, deposit id, journal information, and journal
template

VT_AR_DIR_JRNL_BKACCT - Direct Journals w/ Bank Account and BU prompts

Purpose Lists all direct journal deposits for a business unit and specific bank account
within a date range. You must know the specific bank account number before
running the query because it will not let you browse account numbers.

Prompts GL business unit, bank account, and a range of accounting dates

Columns GL and AR business units, deposit id, date, payment id, payment and

distribution sequence numbers, all chartfields, amount, journal information,
and bank account number

VT_AR_DIR_JRNL_BK_PROMPT - Direct Journals w/ Bank Account Prompt

Purpose Lists all direct journal deposits within a date range for a specific bank account
— all business units. You must know the specific bank account number before
running the query because it will not let you browse account numbers. Similar
to VT_AR_DIR_JRNL_BKACCT except it does not prompt for business unit and
will report deposits from all business units.

Prompts Bank account and a range of accounting dates

Columns GL and AR business units, deposit id, date, payment id, payment and

distribution sequence numbers, all chartfields, amount, journal information,
and bank account number

VT_AR_JOUR

NAL_DRILLDOWN - Customer Deposits-Not Direct Journals

Purpose Lists deposit and pending item information for an AR journal related to
customer deposits. You must know the specific journal id before running this
query because it does not allow you to browse journal id’s.

Prompts GL business unit and journal id

Columns GL and AR business units, deposit id, group id, item id, customer id, account,

fund, Dept ID, journal id, accounting date, amount and posted date

VT_AR_PE

DING_ITEM_QUERY - AR Pending Item Query

Purpose Lists online pending item information for a group id and item id

Prompts Business unit, group id and item id. Can use % for both group id and item id,
but this will return results back to the beginning of VISION and is not
recommended. If % is needed for both fields, use the
VT_AR_PENDING_ITEM_LIST query which also includes a date range prompt.

Columns Business unit, group id, accounting date, origin, customer, item id, line,

sequence, amount, all chartfields, deposit id
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DING_ITEM_LIST - Pending Items for Date Range

Purpose Lists all online pending items for a date range. Similar to
VT_AR_PENDING_ITEM_QUERY but it also prompts for a range of accounting
dates.

Prompts Business unit, group id, item id and range of accounting dates. Can use % for
group id and item id. Since this query includes a date range, % may be used
in both fields since it will only include the pending items within the specified
date range.

Columns Business unit, group id, accounting date, origin, customer, item id, line,
sequence, amount, all chartfields, deposit id

VT_AR_TRA

NSACTIONS - AR Deposits & Pending Items

Purpose Lists accounts receivable transactions: both pending items and all types of
deposits. Combines the results of the VT_AR_CUSTOMER_DEPS_QUERY and
the VT_AR_DIRECT_JRNLS_QUERY into one report.

Prompts GL and AR business units, fund, dept ID, account, program, and a range of
journal dates

Columns GL and AR business units, item id, item sequence, item line, all chartfields,

affiliate, journal id and date, line description, amount, template, deposit id,
customer id and customer name. For direct journal entries, the name Direct

Journal Entry is used in place of the customer name.

_ITEMS_BU_AND_CUST- AR open items to be matched.

Pupos Lists AR open items to determine items that can be matched
Prompts GL business unit, customer ID (may use % for all), set ID
Columns GL business unit, customer, name, item ID, item balance, project, entry type,

reason, account, fund, dept ID, sales person, collector, status

VT_CASH_R

CEIPT_JOURNAL - Cash Receipt Journal

Purpose Lists all deposits for a business unit received within a date range

Prompts AR business unit, set ID, deposit type (cash/checks, federal, wire, etc), deposit
posting status (completely posted, not posted, etc.) and a range of received
dates. Can use % for prompts.

Columns Received date, AR business unit, deposit id, operator id, deposit type, bank

account number, balance, posted status, control amount, entered amount,
posted total, direct journal amount and customer id

VT_CUSTOMERS - Customers for a SET ID

Purpose Lists all information in the Customer record. Used to review basic information
about one or more customers used by a business unit

Prompts Set ID (business unit), customer id and customer status (% can be used for
customer id and status)

Columns All fields in the customer record are reported

Purpose

S_CHECK_BU — Check for Deposits in Wrong BU
Lists deposits where the business unit on the deposit is not the same as the
deposit on the related item activity

Prompts

AR business unit (deposit bu) and posted date greater than
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Columns

Business unit (bu on item id), customer id, item id, amount, accounting date,
posted date, deposit business unit and deposit id
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VISION FINANCIALS
Accounting Entries (AR50001)

Report Information

Purpose of the Report

This report shows detailed accounting entry information by accounting date. This report lists
accounting line information at either a detail or summary level.

Type of Report
SQR
Navigations (Path) to the Report

Accounts Receivable > Payments > Reports > Accounting Entries; or, Accounts Receivable >
Drafts > Reports > Accounting Entries

Or

Accounts Receivable > Pending Items > Reports > Accounting Entries

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR50001_Accounting_Entries)

Repo -0 ce ce Ol DEeIlO
In This Field/Link Action Notes

From Date Enter desired from date | Click on calendar to select date

To Date Enter desired to date Click on calendar to select date

Unit Enter desired Unit Click on m_agnlfylng glass to

lookup Unit

Journal Template Enter desired Journal Click on magnifying glass to
Template lookup Journal Template

Sort by Ledger Select desired report Use drop down list to select
type and sort option
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Report Steps see screenshot below

Process Scheduler page loads.

- Click the “Run” button | List of Origins report should be

selected.

Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.

Format Choose desired value PDF is recommended.
This runs the report and returns

Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor CIiclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace Opens the View Log/Trace page.

Log/Trace link
Click this link for the
PDF file

Ar50001 ####H##.PDF

This opens the report.
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Process Scheduler Request Page
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Example of Report Output

Hicrosult Teterne Exgdrey

=) (Sl

Imn.

PecpleScEt Recsivable
ACCOUNT

Report ID: AR50001 ING ENTRIES
Business Unit: 01110% For 02/14/2005 through 02
Rpplication Jrnl: AR_BILLING

Report Option: SUMMARIZED BY ACCOUNTING DATE - ALL

Ledger Primary Ledger Account Fund Department Program Class Project REEiL
02/14/2005 AR_BILLING 01110 Dist ARODS3B214 02/14/2005

Y 110001 £3089 1110002000

¥ 457500 63089 1110002000
02/24/2005 AR_BILLING 01110 Dist AROD542858 02/24/2005

2 4 110001 63089 1110002000

457500 63089 1110002000
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VISION FINANCIALS
Accounting Entries — Point in Time (AR50001P)

Report Information

Purpose of the Report

This report shows detailed accounting entry information by accounting date. This report shows
accounting line information at the detail level, including all Chartfield activity. You specify a
point in time to run the report.

Type of Report

Crystal

Navigations (Path) to the Report

Accounts Receivable > Payments > Reports > Acctg Entries — Point in Time

Or

Accounts Receivable > Pending Items > Reports > Acctg Entries — Point in Time

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR50001P_Accounting_Entrie)

Repo -0 ce ce Ol DelO
In This Field/Link Action Notes
Point in Time Type Sglect desired Point in | Choices are Day, MTD, Range &
Time Type YTD

From Date Enter desired from date | Click on calendar to select date

To Date Enter desired to date Click on calendar to select date
Click on calendar to select date;

As of Date Enter desired as of date | this selection disappears if Range

PIT Type is selected
Click on magnifying glass to
lookup Unit

Unit Enter desired Unit




Report Steps

Enter desired Journal
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see screenshot below

Click on magnifying glass to

Journal Template

Template

lookup Journal Template

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check the box next to
“Point in Time Accting
Entries”

It’s process name is AR50001P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar50001P ####H###.PDF

Click this link for the
PDF file

This opens the report.
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Example of Report Output
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VISION FINANCIALS

Accounting Entries — Summary by Accounting Date— Point in
Time (AR50002P)

Report Information

Purpose of the Report

This report shows detailed accounting entry information by accounting date. This report shows
accounting line information at the detail level, including all Chartfield activity. You specify a
point in time to run the report.

Type of Report

Crystal

Navigations (Path) to the Report

Accounts Receivable > Payments > Reports > Acctg Entries — Point in Time

Or
Accounts Receivable > Pending ltems > Reports > Acctg Entries — Point in Time

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR50002P_Accounting_Entrie)

Repo -0 ce ee Ot DelO
In This Field/Link Action Notes
Point in Time Type Sglect desired Pointin | Choices are Day, MTD, Range &
Time Type YTD

From Date Enter desired from date | Click on calendar to select date

To Date Enter desired to date Click on calendar to select date
Click on calendar to select date;

As of Date Enter desired as of date | this selection disappears if Range

PIT Type is selected

Click on magnifying glass to
lookup Unit

Enter desired Journal Click on magnifying glass to
Template lookup Journal Template

Unit Enter desired Unit

Journal Template
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Report Steps see screenshot below

Process Scheduler page loads.

- Click the “Run” button | List of Origins report should be
selected.
Server Name Select “PSNTCR” This is the server for Crystal
Reports
Check the box next to
Process List “Point in Time Acct It’s process name is AR50002P
Entries Sum”
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor CIiclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace Opens the View Log/Trace page.

Log/Trace link

Ar50001P #### PDF ggCkaEPés"”kfo”he This opens the report.
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Process Scheduler Request Page

-0 1) @ 1] e @5 0L

umh]uuxmmmu.mnuvxqunwmmr,mUumunnwwmnm G et bR TAL_NOOT_CERCT.E000_Accounrs_pec e B Go | lnks
PeopleSoft. ﬁ
[~ Arcournes Recomatie e | Cxymtom
1 Pareig e 2l Mew Winoze | Cxapmi Faze | B
;mm Process Scheduler Request
X User JHARASS P Comtred MY Sy ARIOD0IF_Accouning_Entie
SwwaManei  |FENTCR = RmDme  pataamr C]
o | -l B T lluﬂ 1AM Aokt 1 Currand D dwTime |
Tiive Zome: [ Q
Sededt Descilatien Bocoss Nme  Pracess Taw Twe Foung  Gsnbaicon
T Ponlin Time 2octeg Ertrles ARSO00F Caita lww —Hmr vlaumm;
12 Pairl i Time Acct Eatmes Sum ARIO00 P Casy |Wl0 '”PD' "E‘l,l:.h.lg_' n
Ok I Carial
L - T 1
Hsat] D8 ] HO | mman |[&2 Accta trtrms ot .. 0 ictartig S5 | A accouets pacenatiers | w s

Process Monitor Pae

W Thne - Mioasalt alerset

.muummm | &

- [
O=-0- ) DG ) P D35 ] B
e T Tresa s15. 1. oAV EMA CAEE ENSflALY_PANVENTS AL AAECCOINEY, G5, kbt st 10N COT _cect. oo _accouns_necx| B Go | ek

PeopleSoft.

-';nmr«m £ MewWingrw | Cysmmio Faae | B
;mm } Process List " EE 3
BLG vinsic! Wow Pocews waewt b |
0 Ot Panrerts .

:‘“U"":"" Unen 0 [FOTRE O Typee [ et [72 [ =) 22
1 Ovectoamal Famems et I 3 Nane: 4 tewtance: | w

1 Caeh Corens Extomy T B e Y —
- Review Fanmanes Status St - F Sove On Rntemshy
“r
Accpagrerg Ermes
Select Metuce Sng Procass Ty factid s PmDseTme Fum Statng SRR g
= T 2ame Gy ARSODIP JHARRIS A2 42067 1002 55AMEST  Suttess Foakee lstals
Exrml Fredios
Qe
Exmmeni Prepow 2o tieck i Acing Enties - Pordn T

WBMIG‘. Notsy I

Procers List | oryee Lzt

o
o -~ i Y T I
st 8 S HEQ | mser ll& Past .. W Accourtsg eS| W) Aoerts acenatiens | [ 04




June 2016 version
Page 23 of 230
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Example of Report Output
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VISION FINANCIALS
Aging by Chartfield (AR30006)

Report Information

Purpose of the Report

This report lists calculated aged receivables by customer, item and Chartfield selection.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Receivables Analysis > Aging > Aging by Chartfield Rpt

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR30006_Aging_by Chartfiel)

Repao -0 e ce Ol DEIO
In This Field/Link Action Notes
As of Date Enter date to Report by | Click on calendar to select date
Customer ID Enter desired Customer | Click on magnifying glass to
ID lookup Customer ID
Display Option (S)epl;t(:)tndeswed Display Choose from the drop down list
Unit Enter desired Unit Click on m_agnlfylng glass to
lookup Unit
Enter desired Default Click on magnifying glass to
Default SetiD SetID lookup SetID
. Enter desired Aging Click on magnifying glass to
Aging SetiD SetID lookup Aging SetID
. . . Click on magnifying glass to
Aging ID Enter desired Aging ID lookup Aging ID
Report Option Choose desired report Select radio button
output type
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see screenshot below

Report Steps

Click Refresh

This opens up the area to select

Refresh Chartfield information

Enter desired Account

Account range and select Leave blank to select all Accounts
Subtotal box if desired
Enter desired Fund

Fund Code Code range and select | Leave blank to select all Funds
Subtotal box if desired
Enter desired
Department range and | Leave blank to select all

Department

select Subtotal box if
desired

Departments

Program Code

Enter desired Program
Code range and select
Subtotal box if desired

Leave blank to select all Programs

Enter desired Class

Leave blank to select all Class

Class Field Field range and select Fields
Subtotal box if desired
Enter desired Project
Project range and select Leave blank to select all Projects

Subtotal box if desired

Currency Code

Enter desired Currency
Code range and select
Subtotal box if desired

Leave blank to select all Currencys

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Loqg/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar300006 #######.PDF

Click this link for the
PDF file

This opens the report.
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Run Control ID Page
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Report Request Parameters Page
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VISION FINANCIALS
Aging Detail by Business Unit (AR30003)

Report Information

Purpose of the Report

This report lists aged open balances for every item.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Receivables Analysis > Aging > Aging Detail by Unit Rpt

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR30003_Aging_Detail by Bu)

Report Steps see screenshot below

In This Field/Link Action Notes

As of Date Ez?ttsr desired report Click calendar to lookup date

Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit

SetID Enter desired SetID Click on magnifying glass to
lookup SetID
Click on magnifying glass to

Aging Id Enter desired Aging ID | lookup Aging ID; leave blank to
select all

Select desired Amount

Amount Type Select from drop down list

Type
. Click on magnifying glass to
Rate Type _IIE_;Be'er desired Rate lookup Rate Type; leave blank to

select all
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Report Steps see screenshot below

Enter desired Customer Click on magnifying glass to

Customer ID ID lookup Customer ID; leave blank
to select all
Display Option geplﬁgtndeswed Display Select from drop down list

Process Scheduler page loads.
Click the “Run” button | List of Origins report should be

Run
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.
e To view the processing
status of the report.

Process Monitor Cliclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace Opens the View Log/Trace page.

Log/Trace link

Ar30003 ###H##.PDF ggf:kfms link for the This opens the report.
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Example of Report Output
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VISION FINANCIALS
Aging Summary by Business Unit (AR30004)

Report Information

Purpose of the Report

This report lists aged open balances for every customer.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Receivables Analysis > Aging > Aging Summary by Unit Rpt

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR30004_Aging_Summary_by B)

Repao -0 e ce Ol DEIO
In This Field/Link Action Notes
As of Date Egtt:r desired report Click calendar to lookup date
Unit Enter desired Unit Click on m_agnlfylng glass to
lookup Unit
SetID Enter desired SetID Click on magnifying glass to
lookup SetID
Click on magnifying glass to
Aging Id Enter desired Aging ID | lookup Aging ID; leave blank to
select all
Amount Type %Isgt desired Amount Select from drop down list
. Click on magnifying glass to
Rate Type Enter desired Rate lookup Rate Type; leave blank to
Type
select all
. Click on magnifying glass to
Customer ID ther desired Customer lookup Customer ID; leave blank
to select all
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Report Steps see screenshot below

Select desired Display

Display Option Option

Select from drop down list

Process Scheduler page loads.
Click the “Run” button | List of Origins report should be

Run
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor CIiclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace

Log/Trace link Opens the View Log/Trace page.

Ar30004 ####4# PDF gchka‘és linkforthe | i opens the report.
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Example of Report Output
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VISION FINANCIALS
AR Customer Item Inquiry (AR34003)

Report Information

Purpose of the Report

This report lists detailed item information by customer, including entry type, balance, reference,

dispute, terms and discount date.

Type of Report

Crystal

Navigation (Path) to the Report
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Accounts Receivable > Customer Accounts > Item Information > Item List

Report Execution Procedure

In This Field/Link

Action

Notes

SetID

Enter desired SetID

Click on the magnifying glass to
lookup SetID

Click on the magnifying glass to

Unit Enter desired Unit .
lookup Unit
Customer Enter desired Customer Click on the magnifying glass to
lookup Customer
Level Enter desired Level Click on the magnifying glass to
lookup Level
Status Select desired Status Choose Status from drop down list
Click the “Search” A list of items that match selected
Search button criteria load in the Item List box

Row Selection

Enter Range of desired
items to report on and
click Go

Alternatively, select all or deselect
all by clicking those buttons; or,
select individual items by
checking the box next to each
desired item

Item Action

Choose “Generate an
Open Report” then
select click Go

A box appears saying that the
request was successful, go to
Process Monitor to check the
status




Report Steps

Click PeopleTools,
click Process
Scheduler, click
Process Monitor
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see screenshot below

Follow this navigation to open
Process Monitor

Click refresh until the
Run Status displays
“success” and the
Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar34003 ###H###.PDF

Click this link for the
PDF file

This opens the report.
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Process Monltor Page
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VISION FINANCIALS
Auto Entry Type (AR01003)

Report Information

Purpose of the Report

This report lists valid automatic entry information as of a specified effective date.
Type of Report

SQR

Navigation (Path) to the Report

Set Up Financials/Supply Chain > Product Related > Receivables > Reports > Auto Entry Type



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR01003_Auto_Entry Type)

In This Field/Link

Action

Notes

SetID

Enter desired SetlD

Click on magnifying glass to
lookup value

Effective Date

Enter specific date

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar01003 ####H###.PDF

Click this link for the
PDF file

This opens the report.
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Example of Report Output

ANALTUPDT - Hicrosnlt Ieterrd Exgdores

u..«.aon m

Ve =T Ao Read

Pacplegoft Receivables
Report ID: AROLO03 AUTO ENTRY TYPRE
SETID: STATEY
RFFDT: 09-FEB-2007
SETID: STATE
‘System Function Bft Date Entry Type Req Beason? Det GL? Reascn Balanc
MT-01 Offset an Item 01/28/2004 MT Maintenanc NO YBS NO
WS-01 Pay An Item 01/01/1800 PY Payment NO YES NO
WS-06 Adjust Remaining Cverpayment 01/01/1900 AD Adj YEBS YES GRANT NO
WIRE NO
W5-07 Adjust Remaining Underpayment 01/01/1500 AD Ad3 YES YES GRANT NO
WIRE NO
WS-09 Write.off an Item 01/01/1900 WO Write.-Off YES YES GRANT YES
WIRE YES

e FE T ek
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VISION FINANCIALS
Balance Forward Statement (AR32001)

Report Information

Purpose of the Report

This report lists all new items and payments in the current statement period, balance forward
amount or ending amount from the previous statement, and the ending balance for the current
statement period.

Type of Report

Crystal

Navigation (Path) to the Report Creation

Accounts Receivable > Customer Interactions > Statements > Create Customer Statements

Navigation (Path) to the Report

Accounts Receivable > Customer Interactions > Statements > Print Statements

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR32000_Open_Item_Statemen)

Report Steps see screenshot below
In This Field/Link Action Notes

Report Creation Steps (use navigation for report creation above):

As of Date Er;(;r desired As of Click calendar to select As of Date

Unit Enter desired Unit Slr:ftk magnifying glass to lookup

SetlD Enter desired SetlD Click magnifying glass to lookup
SetID

Customer Enter desired Customer Click magnifying glass to lookup
Customer




Report Steps
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see screenshot below

Correspondence Customer

Enter desired
Correspondence
Customer

Click magnifying glass to lookup
Correspondence Customer

Statement Group

Select desired
Statement Group

Choose Statement Group from
drop down list

Open Item

Check this box

Open Item Include Drafts

Check this box if
desired

Balance Forward

Uncheck this box

This will gray out the Balance
Forward Due Date and Balance
Forward Re-run

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”

Report Steps (use navigation for report from above):

Warning page loads warning to

Run Click the “Run” button | process report immediately so as
to not lose any data
Process Scheduler page loads.
Ok Click the “Ok” button | List of Origins report should be

selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Process List

Select “Customer
Statement Print”

It’s Process Name is AR32000-

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.
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Report Steps see screenshot below

e To view the processing
status of the report.

Process Monitor CIich the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace Opens the View Log/Trace page.

Log/Trace link
Click this link for the
PDF file

Ar32000 ####H###.PDF This opens the report.

Run Control 1D Page (Report Creation)
A Create Customer Kakements - Microsall Internet Exphorer =8ix]
Fle R e Faomes Tok Hp 3

47 w - - - >
Qs - O 2] 2] o] ) et S feutn €] (00 o e Q)
Adchus [ ) o recriment fivman, state vt Lsipp/FINTSTIEMPLONEL ERPICICOLLECT RECEIVABLES RLIN_AR000L, GBLiFolderPathePORTAL ROOT_o8XCT EFco_accounrs fw| 60 | Lnks @

P,

? E‘ (OuﬂL !e:e&e :J

~
Niow Vngow | Hep | 05

I Pandng tems

| Diredt Debits

! Orats Statements

I Pagmens ) _

I Customer Accounts | Eind a0 Exsting Vaiug [ Al a New Vake |
Customer Inferactions
[ Achions ’
b Comersations Run Comyol Il [Run_AR32001_Balirce_Forwara_S{

Statements

Add

Eind an Ewigting Valu | Add & New Valus

£l a1l Pl DG
I Dunning Latters
I Overdue Chafges
Cystontur FalowUh
Lense
I Reconabies Mantenance
I Recensbies Analysls
I Rscoiablies Update
| Actounts Payabie
| @5eflamants
| A=zt Managemen)
| Sanking
| Cach Nanagement
| e Management
[ Resk Managament
[ VAT and rirastat
[ Extise a3 Sates TagVAT
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[ Commiment Control -
I P iimimcsnth 34 Ao
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Report Request Parameters Page ReportCreation)
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Process Monltor Page (Report Creation)
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Process Monitor Page (Report)
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View Log/Trace Page
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VISION FINANCIALS
Business Unit Contacts (AR31004)

Report Information

Purpose of the Report

This report lists all customers and customer contacts within a business unit.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Customer Accounts > Customer Reports > Customers by Unit



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR31004_ Business_Unit_Cont)

In This Field/Link

Action

Notes

Unit

Enter desired Unit

Click on magnifying glass to
lookup Unit

Customer Status

Select desired
Customer Status

Use drop down list to select

Select desired

Customer Type Customer Type Use drop down list to select
. Enter desired Credit Click on magnifying glass to
Credit Analyst Analyst lookup Credit Analyst

Sales Person

Enter desired Sales
Person

Click on magnifying glass to
lookup Sales Person

Click on magnifying glass to

Collector Enter desired Collector
lookup Collector
Sort Option gele_ct desired Sort Use drop down list to select
ption
Process Scheduler page loads.
R Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar31001 #######.PDF

Click this link for the
PDF file

This opens the report.
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Example of Report Output

Report ID: ARILI004

BUSINESS um-a
Custopsy
Cradit mlyctr
Saleaperson:
Collector:
Sratus:

BUSINESS UNIT:

ADOS1

AN DAY _ONNDYA0e YT

01163%
ALL VAL
BGSY
BGSY
BGSY
ACTIVE

01163

;
:
]

AD ACT 160

AD ADULT PROTRCTIVE SERVI
AD ACING AND DISABILITIES
AD ASSIETIVE TRCHROLOGY

AD ATTENDENT SRRVICES PRO

AD CASE MANACGENENT TRAINI

AD COMMISSIONERS OFFICE
AD DAIL ADMINISTRATION
AD DAIL-MANACEMENT

AD DAIL-SHIP

AD DEVI BARRE

AD DBVI EBURLINSTON
AD DBVI CENTRAL OFFICE
AD DBVI RUTLAND

B b R b D b e R

PeopleSoft Receivables =
BUSINESS UNIT CONTACTS

Oautact Nam Ticle
mv TRAHART

APRIL LAVERTY

TAMMY PUTVAIN

BILL MILLER

BRTSY ROES

MARY

TED HOPPE

MARY TRAHANT

APRIL LAVERTY

JANET MOLANDER-FOSTER
MARY TRAHANT
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VISION FINANCIALS
Deposit Control (AR20001P)

Report Information

Purpose of the Report

This report lists detailed information for deposits.
Type of Report

Crystal

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Deposit Control — Point in Time



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR20001_Deposit_Control)

In This Field/Link

Action

Notes

Point In Time Type

Select method of time
to report on

From Date, To Date and As of
Date boxes open, disappear or
grey out according to selection

This box is available if Range PIT

From Date Enter desired date Type is selected; click calendar to
select date
This box is available if Range PIT
To Date Enter desired date Type is selected; Click calendar to
select date
This box disappears if Range PIT
As of Date Enter desired date Type is selected; click calendar to
select date
. . Enter desired Deposit Click on magnifying glass to
Deposit Unit Unit lookup Deposit Unit
Choose desired Choose Base or Entry Currency
Amount Type .
currency from drop down list
Click on magnifying glass to
User ID :Ennter User ID to report lookup User ID; leave blank to
select all
. : Click on magnifying glass to
Deposit Type _IIE_nter desired Deposit lookup Deposit Type; leave blank
ype
to select all
. Click on magnifying glass to
Bank Code Enter desired Bank lookup Bank Code; leave blank to
Code
select all
. Click on magnifying glass to
Bank Account Enter desired Bank lookup Bank Account; leave blank

Account

to select all

Posting Status

Select status of
Deposits to report on

Choose All to report on all
deposits

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports




Report Steps

Web is recommended, but you
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see screenshot below

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar20001P #######.PDF

Click this link for the
PDF file

This opens the report.
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Example of Report Output

Microvelt termel Sugbeery
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VISION FINANCIALS
Deposit Summary (AR20001)

Report Information

Purpose of the Report

This report lists detailed information for deposits.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Deposit Control by Entry Date



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_AR20001_Deposit_Summary)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
From Date Enter desired date Click calendar to select date
To Date Enter desired date Click calendar to select date
Unit Enter desired Unit Click on ”f‘agn'fy'”g glass to
lookup unit
Choose desired Choose Base or Entry Currency
Amount Type .
currency from drop down list
Enter User ID to report | Click on magnifying glass to
User ID -
in lookup User ID
. Enter desired Deposit Click on magnifying glass to
Deposit Type Type lookup Deposit Type
Enter desired Bank Click on magnifying glass to
Bank Code Code lookup Bank Code
Bank Account Enter desired Bank Click on magnifying glass to

Account

lookup Bank Account

Posting Status

Select status of
Deposits to report on

Choose All to report on all
deposits

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Loqg/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.
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Report Steps see screenshot below

Ar20001 ####4# PDF ggCkaﬂgs linkforthe | ris opens the report.
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Process Scheduler Request Page
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Example of Report Output

M

PacpleSoft Recelvable

Report ID: AR20001 DEPOSIT SUMMARY
Business Unit; 01110% For 09-FEB-2005 through 0%-
Report Quryency: Base Amount )
Opaxatox: - ALL VALUES

Dapoalt Type: "

Bank Account: FINOP, OQI1V

Post Status: ALL VALUES

Bntyy Date Unit Deposit ID Opar Assn Oper Type Bank Acct Bal Post Status Contt
03/07/2005 01110 UCO00046 VSTROBRI VSTROBRI W FINO 001 Yes Completely

UCo00047 VETROBRI VSTRCBRI W FINC 001 Yes Completely

VCe00048 VSTROBRI VSTROBRI W FINO 001 Yes Completely

Total Por 01110

Total Por 03/07/200%
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VISION FINANCIALS
Entry Type/Entry Reason (AR01002)

Report Information

Purpose of the Report

This report lists valid automatic entry information as of a specified effective date.
Type of Report

SQR

Navigation (Path) to the Report

Set Up Financials/Supply Chain > Product Related > Receivables > Reports > Entry Type Entry
Reason

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR01002_Entry Type/Entry R)

Repo ep ee ee ot belo
In This Field/Link Action Notes
SetID Enter desired SetID Click on magnifying glass to

lookup value
Process Scheduler page loads.

Run Click the “Run” button | List of Origins report should be

selected.

Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.

Format Choose desired value PDF is recommended.
This runs the report and returns

o Click the “Ok” button | you to the Report Request

Parameters page.
Click the Process e To view the processing
Monitor link status of the report.

Process Monitor
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Report Steps see screenshot below

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details Click the Details link Opens the Process Detail page.

Click the View

Log/Trace link

Click this link for the

Ar01002 ###H#.PDF PDF file This opens the report.

View Log/Trace Opens the View Log/Trace page.

Run Control 1D Page
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Report Request Parameters Page
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VISION FINANCIALS
Group Control By Entry Date (AR11001)

Report Information

Purpose of the Report

This report lists all group control records by entry date, shown in the entry currency.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Pending Items > Reports > Group Control by Entry Date



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_AR11001_Group_Control_By E)

Repo >0 e ee Ol Dell

In This Field/Link Action Notes
From Date Enter desired Date Click on calendar to select date
To Date Enter desired Date Click on calendar to select date
Unit Enter Unit to report on Click on magnifying glass to

lookup Unit

Posting Status

Choose desired status
to report on

Choices are: All, Complete, Error
and Not Posted

Click on magnifying glass to

User ID Enter desired User ID
lookup User ID
Enter desired Group Click on magnifying glass to
Group Type Type lookup Group Type
- . - Click on magnifying glass to
Origin ID Enter desired Origin ID lookup Origin 1D
Process Scheduler page loads.
R Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar11001 #####H#.PDFE

Click this link for the
PDF file

This opens the report.
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Example of Report Output

Report ID(  ARI1001
Pusiness Unit: :ﬁut

OPRID: VALURS

. VALURE

Otlgﬁu ALL VALURE
\J

032/14/300% 0111% 201
202

S = B - =

Fecplefoflt Receivables
GROUP CONTROL BY BNTRY DATR
Por OU-PRE-3008 through 09-PRE-2006

oPR1D Anzts OPRID Group Type Origin  Balanced? Post Ctatus Cantre
KPEARGON FPEARSON  Payment 5 AR Yew Complete -30.
EFEARBCN FFEARSON  Payment PETAR  Yeo Complete -472
TOTAL FOR £111% -503
TOTAL FOR 0271572005 -50!‘_
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VISION FINANCIALS

Group Control By Entry Date Point In Time Report
(AR11001P)

Report Information

Purpose of the Report

This report lists all group control records by entry date, shown in the entry currency. In the
report the user specifies a point in time to run the report.

Type of Report
Crystal
Navigation (Path) to the Report

Accounts Receivable > Pending Items > Reports > Group Control — Point in Time
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR11001P_Group_Control_PIT)

Repo >0 e ee Ol Dell

In This Field/Link Action Notes
From Date Enter desired Date Click on calendar to select date
To Date Enter desired Date Click on calendar to select date
Unit Enter Unit to report on Click on magnifying glass to

lookup Unit

Posting Status

Choose desired status
to report on

Choices are: All, Complete, Error
and Not Posted

Click on magnifying glass to

User ID Enter desired User ID
lookup User ID
Enter desired Group Click on magnifying glass to
Group Type Type lookup Group Type
- . - Click on magnifying glass to
Origin ID Enter desired Origin ID lookup Origin 1D
Process Scheduler page loads.
R Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar11001 #####H#.PDFE

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page
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Example of Report Output

Report ID(  ARI1001
Pusiness Unit: :ﬁut

OPRID: VALURS

. VALURE

Otlgﬁu ALL VALURE
\J

032/14/300% 0111% 201
202

S = B - =

Fecplefoflt Receivables
GROUP CONTROL BY BNTRY DATR
Por OU-PRE-3008 through 09-PRE-2006

oPR1D Anzts OPRID Group Type Origin  Balanced? Post Ctatus Cantre
KPEARGON FPEARSON  Payment 5 AR Yew Complete -30.
EFEARBCN FFEARSON  Payment PETAR  Yeo Complete -472
TOTAL FOR £111% -503
TOTAL FOR 0271572005 -50!‘_




June 2016 version
Page 112 of 230



June 2016 version
Page 113 of 230

VISION FINANCIALS
Item Activities by Entry Type/Origin (AR60002PIT)

Report Information

Purpose of the Report

This report shows a summarized picture of business unit activity for a selected date range
summarized by entry type and origin ID for a specified point in time.

Type of Report
Crystal
Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity -
PIT
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_ARG60002P_Item_Activities B)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
e Select time frame to If range is selected the As of Date
Point in Time Type :
report on box disappears

From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
As of Date Enter As of Date to Click on calendar to select date
Report on
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner o Choose from drop down list
summarize report
Process Scheduler page loads.
F— Click the “Run” button | List of Origins report should be
u selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check box next to “PIT
Item Actv —
GroupType/Origin

It’s Process Name is AR60002P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

arc0002P #######.PDF

Click this link for the
PDF file

This opens the report.
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VISION FINANCIALS
Item Activities by Entry Type/Reason (AR60003PIT)

Report Information

Purpose of the Report

This report shows a summarized picture of business unit activity for a selected date range
summarized by entry type and reason for a specified point in time.

Type of Report
Crystal
Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity -
PIT
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_ARG60003P_Item_Activities B)

Repo -0 e e Ol DelO
In This Field/Link Action Notes
e Select time frame to If range is selected the As of Date
Point in Time Type :
report on box disappears

From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
As of Date Enter As of Date to Click on calendar to select date
Report on
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner to Choose from drop down list
summarize report
Process Scheduler page loads.
F— Click the “Run” button | List of Origins report should be
u selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check box next to “PIT
Item Actv —
EntryType/Rsn

It’s Process Name is AR60003P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

ar60003P #######.PDF

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page
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Example of Report Output
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VISION FINANCIALS
Item Activities by Entry Type (AR60001PIT)

Report Information

Purpose of the Report

This report shows a summarized picture of business unit activity for a selected date range
summarized by entry type and reason code for a specified point in time.

Type of Report
Crystal
Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity -
PIT
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_ARG60001P_Item_Activities B)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
e Select time frame to If range is selected the As of Date
Point in Time Type :
report on box disappears

From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
As of Date Enter As of Date to Click on calendar to select date
Report on
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner o Choose from drop down list
summarize report
Process Scheduler page loads.
F— Click the “Run” button | List of Origins report should be
u selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check box next to “PIT
Item Activity by Entry

Typ9,

It’s Process Name is AR60001P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

ar60001P #######.PDF

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page
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Example of Report Output

rovt s parwpurts PMOUY 100 T/ ARGODOTE 24040006708 « Microvelt Svterroel Euplernr

Fl ER GoTo Fawertes Hep

Qe - Q- 1= (3] G| S iswd oot & 13- T3 LB

[ Bsmvecm = @ W

SERe R eto: ffrdeveh Frrvan. dtate. v uslowrspcetaPHOCY/ 01 IR2006I0E

0 Trome

O B e

-
PeopisSott Racsvalies Pagems 1
Repart [ ARSI P
Businass Unit kem Activites by Entry Type Fun Daow Fetvi4mca7
YTO from 712006 o 142007 Run Thw 1258 AM
Susbess Unit 01115
Enioe Iens Lol Amoucs, Accoununalate
Craot Nery ~¥5.00 USO Now 162008
Paymant 3500 UsD NowQ72006
Wre 3500 USD NowO 72000
1500 USO Now 1 72006
Totw Arwonst 090 USD
-
| = oo 0

fore
Bou] G S0/E0 | msnn

PO T ko Zove

| Emr vk e | 3) sty R | ) e s by .. [ et e [ 11280




June 2016 version
Page 133 of 230



June 2016 version
Page 134 of 230

VISION FINANCIALS
Item Activities by Activity Type/Origin (AR60005PIT)

Report Information

Purpose of the Report

This report shows a summarized picture of business unit activity for a selected date range
summarized by activity type, such as billing or cash applied and origin ID, for a specified point
in time.

Type of Report

Crystal

Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity -
PIT
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_ARG60005P_Item_Activities B)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
e Select time frame to If range is selected the As of Date
Point in Time Type :
report on box disappears

From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
As of Date Enter As of Date to Click on calendar to select date
Report on
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner o Choose from drop down list
summarize report
Process Scheduler page loads.
F— Click the “Run” button | List of Origins report should be
u selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check box next to “PIT
Item Actv —
ActvType/Origin

It’s Process Name is AR60005P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

ar60005P #######.PDF

Click this link for the
PDF file

This opens the report.
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Run Control ID Page
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Process Scheduler Request Page
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Example of Report Output
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VISION FINANCIALS
Item Activities by Activity Type (AR60004PIT)

Report Information

Purpose of the Report

This report shows a summarized picture of business unit activity for a selected date range
summarized by activity type, such as billing or cash applied, for a specified point in time.

Type of Report
Crystal
Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity -
PIT
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_ARG60004P_Item_Activities_B)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
e Select time frame to If range is selected the As of Date
Point in Time Type :
report on box disappears

From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
As of Date Enter As of Date to Click on calendar to select date
Report on
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner o Choose from drop down list
summarize report
Process Scheduler page loads.
F— Click the “Run” button | List of Origins report should be
u selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Process List

Check box next to “PIT
Item Actv by Activity

Type

It’s Process Name is AR60004P

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

arc0004P #######.PDF

Click this link for the
PDF file

This opens the report.




Run Control ID Pag_

Uniz Actlvity - Point in Time

R A Vi R Vi

Fam Cormeod 102 [ in_ARS0I04P_tem_Acoases B
as |

£t i Extaton Viakiss | 203 & Now Vauk

=
m!magaa [t S e s ) s byt |

Report Request Parameters Page

+| oA | Casdomion foame | 2

B P " \

ooty Comb ol M Fun_ARE0I04F_tamm_Actases_B BmmMaase  EicessMinge . Pi0_]
Limgeogc Enginh

Poat i Thene o) Fooms Tlatw ranans
Ty
A of Dot Do B TnDase: | LT
e (oms Q. FEM-Fnantial Managanmant Sy
St | By Erere T -
W | @ mom | % a1 | & upsswesay |
rot

= (e T
mnamgaa [T SN 5Ty O O [ e e T

June 2016 version
Page 143 of 230



June 2016 version
Page 144 of 230

Process Scheduler Request Page
EFU' tt Vew  Fovates  Toos Nli

Qb - D x) 2) (] T v )3

CEIWE -
ke L] 1p (Trde et frean stae . wwmmmm}mﬂ‘(»_ﬁfm_&(nﬂ"‘m ARE0001PIT. Gin

W | D0z | Gesumeion Pase |

| Orats Process Scheduler Request

et e JHARSIE By Contred B Sun_AREOD0F_tom_Ariates 8

SorveaMane;  [FEMTCH =] pmpme a0 £
Focimrance l ':' o Tane: F 10 5aN Heeat 0 Ouratd Dt Time I
Tiive Zomer ' =

Setec Desciietion Drocess Mo Process Das T st Costidnmn
I AT goen Actwiy oy Erery Ty ZREN00F Coyenal wets w] [FOF *f Qlitsboton
[ PIT tem Ack - GezusTyparong MRUN oyt [weo  =l[For =] oisteton
" PIT tom Kew- Endry TypafRsn A0 Covis Wi =l{FoF =] cusstaton
F FIT kom Ackviny Ay Type ARTO0E Coyssy [weo =][FoF =] cittiton
™ PIT o Ach - ASTisOtigtn ARB0 05 Coyesat [wis =1[FOT =] Qlatststun

ak I Caresl I

| Entatpries Gumpnerts
o ommltum :l

o . r‘r—r‘r—r*rtafii—
S| D8 | EHO (ot [ owenee et aany 8 v st | Gmooan bo-soen. | w1

Process Monitor Pag_
fni u Ve Fovates  Toos  bet :

¢ L DR N el PRl X NP NC KIS - !

g Tindevc frmsan Saie, v, mwmmmm»mmoo_mm_ucrmrum_ummv @

Do 02 | Gtz e | 2

[ Pracess Uin (RNtRTEN
T
weo AR awwe [ Ste [T [Weam g B
w\-r T Zwame [ 0w e[
ﬁ B - | 7 Save On Reteesh

Precess List 4
r 2454810 Crysty ARGIODIP JHARRIS G218Z08T S1908AMEST DYrcess Forled Dotsdz

DBm]-’-‘; Moty |

Procesa Lt | Seovee Uss

I Entarpriss Gompynerts
| dovemmareFesose |y
Hm ‘m : r‘r—r‘t—r‘b‘m




June 2016 version
Page 145 of 230

Process Detall Pag_

F—] AP o
b Penting tema = e 9 o | 2 4
1 Otect Datets
| Gras Process Detall
: Pyeetes |

2494810 Type: Crestal
W ARE0004P Descrmnm: FIT Lo Ack Dy Ay Typs
bl.m. Recention Fam Status: Succass Cosmbipion S Postes
» Retdvaaks Repans
Bgmneay Urit Achvia Fan Cormot 0 foun_ASBI0IES_tm_Actibes B © Hobl Reguest
Lecatie  Bomvr © Ouee Ragiest
© Cascel Request
Sl PENTCR
% © Dudete Nequast
REdoes; L ——
Rquiess Cromtesd Oug 001162007 910 JAAM EST Faamalaty Teansfer
Fam Rytiseo After: 0262007 ) B S98M EST Wasame Loy
BegwmProcess A (162007 918 S0AM ST Bwzh Nieréngs
Ended Process At 021162007 U 20 0TAM 08T Mot s
ok | camar |
" Enterp .-
NG NANE Fe308rce
v =l

) Process e 2wasiilh [—f_r_{_r_“
om| D8 JEHS IWQ ]M;m._] 1=

V|ew Log/Trace Pag

1 " - e vangow | Susnrge Sane
I Purdng tems = | l"
:: °,.:: View LogiTrace
Dsqlllﬂ Fiay
I3 Atteurts
:»c%mum Rapot Xz 7015 Process mstasce 1494515 Megsam Leg
DR Nsbb e Wi rranance M ASGI03ES Precess Type: Cryetsd

:w" I Pun St Socoeis

L Revirw Forataables

s FIT flem Acw by Actwly T e
= Recanstiae Hagams e . -
airevnx Lingt Actas

Destrdvmion Node:  FOMWEECH Expay stion Deme: WARIF ]

Qatetune Crostod

D3N EGODT EF007.0000304M EET
Meyzsge Lo3 0 D WE00T K20 07 C0R0I0AN EST
D2H EGODT & 32007.000000AN EST

(v'.‘guullnmt
1 Commivem Cartied

| General Lodger

[ Alpcasens

| Stahitory Repoets

| Dsdi Exchingis

| SetUp FinancisSupol
Chan
rwm
- Govemad Réaiuns

(&) Frodess Ui Mssiae EENE s

tow| 48 I EHO | - Al sty dont. | Snowniod-soon. | W0H s




June 2016 version
Page 146 of 230

Example of Report Output
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VISION FINANCIALS
ltem Detail (AR11003)

Report Information

Purpose of the Report

This report shows item detail by line item, accounting date, entry type, description, terms, due
date and amount.

Type of Report
SQR
Navigation (Path) to the Report

Accounts Receivable > Pending Items > Reports > Item Detail
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Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR11003_Item_Detail)

Repo -0 ce e Ol DEIO
In This Field/Link Action Notes
. Enter Business Unitto | Click on magnifying glass to
Unit ! .
report on lookup Business Unit
Enter Customer ID to Click on magnifying glass to
Customer
report on lookup Customer ID
Enter Item ID to report | Click on magnifying glass to
Item ID
on lookup Item ID
Process Scheduler page loads.
R Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Arl11002 ##H#H###.PDF

Click this link for the
PDF file

This opens the report.
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Run Control ID Page
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Example of Report Output
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VISION FINANCIALS
Item Entry Type (AR01004)

Report Information

Purpose of the Report

This report lists valid automatic entry information as of a specified effective date.
Type of Report

SQR

Navigation (Path) to the Report

Set Up Financials/Supply Chain > Product Related > Receivables > Reports > Item Entry Type



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR01004_Item_Entry Type)

In This Field/Link

Action

Notes

SetID

Enter desired SetlD

Click on magnifying glass to
lookup value

Effective Date

Enter specific date

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar01004 ####H###.PDF

Click this link for the
PDF file

This opens the report.
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Example of Report Output

} £ 12 .
M, V. o epcet AP HUEV 520 O

Ve =T Ao Read

Pacplegoft Receivables
Report ID: ARDLIO04 ITEM EWTRY TYPE
SETID: STATEV
RFFDT: 09-FEB-2007
SETID: STATE
Entry Type Bft Date System Function Req Reascn? Dat GL? Reason Bs
CR Credit mem O5/16/200 IT-02 Create a Credit Memo YES YRS CRED ¥i_
aRrR Grants 01/01/190 IT-01 Creats an Invoice / Debit Memo YES YRS FEDGR Y§
RF Refund 01/01/190 IT-01 Create an Invoice / Dabit Mamo YES YRS MUNI ¥:
OTHER YE
SCHL ¥
WR Wire 01/01/190 IT-01 Create an Invoice / Debit Memo YES YES WIRE
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VISION FINANCIALS
Open Item Statement (AR32000)

Report Information

Purpose of the Report

This report lists all open items for the customer, the total amount open and an aging of open
items.

Type of Report

Crystal

Navigation (Path) to the Report Creation

Accounts Receivable > Customer Interactions > Statements > Create Customer Statements
Navigation (Path) to the Report

Accounts Receivable > Customer Interactions > Statements > Print Statements



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR32000_Open_Item_Statemen)

see screenshot below

Report Steps
In This Field/Link

Action

Notes

Report Creation Steps (use navigation for report creation above):

Enter desired As of

As of Date Date Click calendar to select As of Date

Unit Enter desired Unit Slr:::tk magnifying glass to lookup

SetID Enter desired SetlD Click magnifying glass to lookup
SetlD

Customer Enter desired Customer Click magnifying glass to lookup

Customer

Correspondence Customer

Enter desired
Correspondence
Customer

Click magnifying glass to lookup
Correspondence Customer

Statement Group

Select desired
Statement Group

Choose Statement Group from
drop down list

Open Item

Check this box

Open Item Include Drafts

Check this box if
desired

Balance Forward

Uncheck this box

This will gray out the Balance
Forward Due Date and Balance
Forward Re-run

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”

Report Steps (use navigation for report from above):
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Report Steps see screenshot below

Warning page loads warning to

—_— Click the “Run” button | process report immediately so as
to not lose any data
Process Scheduler page loads.
Ok Click the “Ok” button | List of Origins report should be
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Process List Select Custqur It’s Process Name is AR32000-
Statement Print
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor Cliclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace

Log/Trace link Opens the View Log/Trace page.

Ar32000 ###HH##.PDF ggf:kfms link for the This opens the report.




Run Control IDPage (Report Creation)

| GRUFolde Pt ORTAL_ROOT_OATECT BRCO_AICOUNTS A =

| PeopleSof L.

i Mm Lo tomenrow | B
| Oract Detits
Statements

P Contind €2 [0 ART2000_Open_tem_Statomen

- Ertrd Stederiionts
Aeysrs Sl
Hewwrw Lax Statame:
Creak FRasra)
Siaements
- Sfaan Gl Pyl DO
¢ Ouofing Leties
¥ Ceraye Charges
~ QuaimacF st Uy

[r——]
i Paraing homs =l o0 | Casdomion foame | 2

| Orats SURs e ns P snete
I Parnenty
gg“"""'“‘" e Comti ol Aun AR08 Open_m Sulmen  BimgdWasase  PiacessMeate R0
I Ackons Lmgeops  (E000R
ook e
: ¥ openmem
A of Dene: 52"6'2(07 5 I™ Open Rem nchits Dvafds
[ e A eos o canen I™ Batance Forwand
17 Batance Forwad R
Sealk: fB—f:S A Butirg & Cararad Sarvees
Custommes; [T Q MR OEFICE OF MANADEMENT SRVGE
Contaspomience Customm: F Q
SRR GF ot | A Staternant Crap s =

Bownc s Forwan d Dus Dide ' N7
@Wswe | @ mom | % act | & upsswespa |

Staemarnts Faramaters | Careacs iz Sonert

| Exxiso ond Safor TaWT
WO
© Commidvent Canaor :‘

Ao ah § o

&vos ) I I [ ot
Foo| D8 | HO | mzen & T ) ukpode Qe | 2] 483in b ot | )00 e Smene. | [ G 205

June 2016 version
Page 164 of 230



June 2016 version
Page 165 of 230

Process Scheduler Request Page (Report Creation)
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VISION FINANCIALS
Payment Detail (AR20002)

Report Information

Purpose of the Report

June 2016 version
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This report lists detailed information for all payments within a deposit.

Type of Report

SOR

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Payment Detail

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_AR20002_Payment_Detail)

In This Field/Link

Action

Notes

This box is available if Range PIT

ID

From Date Enter desired date Type is selected; click calendar to
select date
This box is available if Range PIT
To Date Enter desired date Type is selected; Click calendar to
select date
. . Enter desired Deposit Click on magnifying glass to
Deposit Unit Unit lookup Deposit Unit
Choose desired Choose Base or Entry Currency
Amount Type .
currency from drop down list
Click on magnifying glass to
User ID :Ennter User ID to report lookup User ID; leave blank to
select all
. : Click on magnifying glass to
Deposit ID Enter desired Deposit lookup Deposit ID; leave blank to

select all
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Report Steps see screenshot below

Select status of Choose All to report on all
Deposits to report on deposits

Process Scheduler page loads.
Click the “Run” button | List of Origins report should be

Posting Status

Run
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor CIiclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace

Log/Trace link Opens the View Log/Trace page.

Ar20002 #######. PDF gchka‘és“”kfo”he This opens the report.
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Run Control ID Page
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Example of Report Output
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VISION FINANCIALS
Payment Detail (AR20002P)

Report Information

Purpose of the Report

June 2016 version
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This report lists detailed information for all payments within a deposit for a specific point in

time.
Type of Report

Crystal

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Payment Detail — Point in Time

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_AR20002_Payment_Detail)

In This Field/Link

Action

Notes

This box is available if Range PIT

ID

From Date Enter desired date Type is selected; click calendar to
select date
This box is available if Range PIT
To Date Enter desired date Type is selected; Click calendar to
select date
. . Enter desired Deposit Click on magnifying glass to
Deposit Unit Unit lookup Deposit Unit
Choose desired Choose Base or Entry Currency
Amount Type .
currency from drop down list
Click on magnifying glass to
User ID :Ennter User ID to report lookup User ID; leave blank to
select all
. . Click on magnifying glass to
Deposit 1D Enter desired Deposit lookup Deposit ID; leave blank to

select all
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Report Steps see screenshot below

Select status of Choose All to report on all
Deposits to report on deposits

Process Scheduler page loads.
Click the “Run” button | List of Origins report should be

Posting Status

Run
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
Ok Click the “Ok” button | you to the Report Request

Parameters page.

e To view the processing
status of the report.

Process Monitor CIiclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace

Log/Trace link Opens the View Log/Trace page.

Ar20002 #######. PDF gchka‘és“”kfo”he This opens the report.
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Example of Report Output

Hicrosnlt Interoed Exgdores

M Sl | P <)
Frwvan, st 2. uson spce AP MOEVIGE0 far OO0

LER

Dwgoety| 9il30 DRIGEE

TALIWE PN
Shokan LN
A OLINE IR0
W oe 2000 AOMLE
COLTER S = e 1)

TOTALL FUR FTOS0IM

TOTALE POR EIllD




June 2016 version
Page 184 of 230

VISION FINANCIALS
Payment Summary (AR20003)

Report Information

Purpose of the Report

This report lists statuses for all payments within a deposit.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Payment Summary

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR20003_Payment_Summary)

Repao -0 e ce Ol DEIO
In This Field/Link Action Notes
This box is available if Range PIT
From Date Enter desired date Type is selected; click calendar to
select date
This box is available if Range PIT
To Date Enter desired date Type is selected; Click calendar to
select date
. . Enter desired Deposit Click on magnifying glass to
Deposit Unit Unit lookup Deposit Unit
Choose desired Choose Base or Entry Currency
Amount Type )
currency from drop down list
Click on magnifying glass to
User ID :Ennter User ID to report lookup User ID; leave blank to
select all
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Report Steps see screenshot below

Click on magnifying glass to
lookup Deposit ID; leave blank to
select all

Select status of Choose All to report on all
Deposits to report on deposits

Process Scheduler page loads.
Click the “Run” button | List of Origins report should be

Enter desired Deposit

Deposit ID D

Posting Status

Run
selected.
Server Name Select “PSUNX” This is the server for SQR Reports
Web is recommended, but you
Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.
This runs the report and returns
- Click the “Ok” button | you to the Report Request

Parameters page.
e To view the processing
status of the report.

Process Monitor Cliclf the _Process e Click refresh until the Run
Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace

Log/Trace link Opens the View Log/Trace page.

Ar20003 ###H#H#.PDF ggf:kfms link for the This opens the report.
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Example of Report Output
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VISION FINANCIALS
Payment Summary (AR20003P)

Report Information

Purpose of the Report

This report lists the statuses for all payments within a deposit at a specified point in time.
Type of Report

Crystal

Navigation (Path) to the Report

Accounts Receivable > Payments > Reports > Payment Summary — Point in Time

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR20003P_Payment_Summary)

In This Field/Link Action Notes

From Date, To Date and As of
Date boxes open, disappear or
grey out according to selection
This box is available if Range PIT
From Date Enter desired date Type is selected; click calendar to
select date

This box is available if Range PIT
To Date Enter desired date Type is selected; Click calendar to
select date

This box disappears if Range PIT
As of Date Enter desired date Type is selected; click calendar to
select date

Enter desired Deposit Click on magnifying glass to

Unit lookup Deposit Unit

Select method of time

Point in Time Type to report on

Deposit Unit




Report Steps

Choose desired
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see screenshot below

Choose Base or Entry Currency

Amount Type currency from drop down list
Click on magnifying glass to
User ID :Ennter User 1D to report lookup User ID; leave blank to
select all
: : Click on magnifying glass to
Deposit ID Enter desired Deposit lookup Deposit ID; leave blank to

ID

select all

Posting Status

Select status of
Deposits to report on

Choose All to report on all
deposits

Run

Click the “Run” button

Process Scheduler page loads.
List of Origins report should be
selected.

Server Name

Select “PSNTCR”

This is the server for Crystal
Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar20003P #######.PDF

Click this link for the
PDF file

This opens the report.
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Run Control ID Page
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Example of Report Output
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VISION FINANCIALS

Pending Item By Entry Date Point in Time Report (AR11002P)

Report Information

Purpose of the Report

June 2016 version
Page 197 of 230

This report lists all pending items within a group for a specific point in time.

Type of Report

Crystal

Navigation (Path) to the Report

Accounts Receivable > Pending Items > Reports > Pending Item — Point in Time

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.

e For Reports that are run regularly, user should select a Run Control ID naming system

that can be easily identified (e.g. Run_AR11002P_Pending_ltem_By E)

Repao -0 e ce Ol DEIO
In This Field/Link Action Notes
Point in Time Type Choose time method to Select from drop down list
report on
From Date Enter desired Date Click on calendar to select date
To Date Enter desired Date Click on calendar to select date
Enter desired As of Click on calendar to select date;
As of Date This selection is hidden if range
Date ST )
Point in Time Type is selected
Group Unit Enter Group Unit to Click on magnlfyl_ng glass to
report on lookup Group Unit
User ID Enter desired User ID Click on magnifying glass to
lookup User ID
Amount Type Choose amount type
Customer 1D Enter desired Customer | Click on magnifying glass to
ID lookup Customer ID
Group ID Enter desired Group ID Click on magnifying glass to

lookup Group ID
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Report Steps see screenshot below

If selected the report returns only

Posted Select box if desired oosted Pending Items

Process Scheduler page loads.

— Click the “Run” button | List of Origins report should be
selected.
“ ” This is the server for Crystal

Server Name Select “PSNTCR Reports

Web is recommended, but you
Type Choose desired value may also choose to have report

printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

This runs the report and returns

a Click the “Ok” button | you to the Report Request
Parameters page.

e To view the processing
status of the report.

. Click the Process o Click refresh until the Run
Process Monitor Monitor link Status displays “success”
and the Distribution Status
displays “posted”.
Details Click the Details link Opens the Process Detail page.
Click the View

View Log/Trace Opens the View Log/Trace page.

Log/Trace link
Click this link for the
PDF file

arl1002P ####H#H#.PDF

This opens the report.




 Exemal tems Panding Item - Point in Time

t:wcwr-mw N S VT R A Wew Vol |

_ . . Fam Cormeod 02 Fun AR 10028 _Penaing_tem_By, E

fins
Qipgp Do Fowmn —‘m—,
Tins

Giogp Cora s Eoyy || £ e Extalon Vel | 203 3 Now vauk

| Barking =l

& T :
Eoot| D8 | HEO (Mmust |[S v temrent e $]domrishecsatioss |

Report Request Parameters Page

N wieaow | S
[ S i
Itew By 5 IS - EETL

o0 | Gastomise foame | 2

3 ¥ pesed

Wea | @ wom |

| Bareing sl

o . .
2o |08 I EHO [Mean  [Sreammm e s necsibess- |

omm P e T |

© Rt

r-wr—aum B Comh el KX Aun_AR? 1203F_Pensing_thm_By_E Bmmtwsose  EicossNie . R0

- Regorty Lo m

e | _v <)

Pran s The Type: [0 =] S0 thotw: |
A o Dt MG0T W T Dase: | BTl
Gron ek priesa  eos oy cansn
Uner K | CEa A Snows, Daco M
Amet ype [Basacar =]
Corstomses 1 CO
Grang 0 F  a

% Aot | & upsmDesa |

[ S
Itew 87 RIS - FTT

June 2016 version
Page 199 of 230



June 2016 version
Page 200 of 230

Process Scheduler Request Page
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Example of Report Output
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VISION FINANCIALS
Pending Item By Entry Date Report (AR11002)

Report Information

Purpose of the Report

This report lists all pending items within a group.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Pending Items > Reports > Pending Item by Entry Date

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR11002_Pending_ltem_ By En)

Repo >0 ee ee Ol Dell
In This Field/Link Action Notes
From Date Enter desired Date Click on calendar to select date
To Date Enter desired Date Click on calendar to select date
Unit Enter Unit to report on Click on m_agmfylng glass to
lookup Unit

Click on magnifying glass to

User ID Enter desired User ID
lookup User ID
Amount Type Choose amount type
Customer ID Enter desired Customer | Click on magnifying glass to
ID lookup Customer ID

. Click on magnifying glass to
Group ID Enter desired Group ID lookup Group ID
Posted Select box if desired If selected the report returns only

posted Pending Items




Report Steps
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see screenshot below

Process Scheduler page loads.

Run

Click the “Run” button

List of Origins report should be
selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

arl1002 ####HH#H#.PDE

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page
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Example of Report Output

it - Hicrosnlt Interned Exgdores

Frwvan. state, . unow spcet AP HOE V] MU T 1 1

E

PecplesSoft Receivables

Report ID: AR1I002 PENDING ITEM BY ENTEY D
Group BU: 01115% Foxr 09-FEB-2005 through 09-
Report Currency: Base Amount
Group 1Ds 22y
Operator: ALL VALUES
Customey ID: ALL VALUES
Post Status: Poated
Entyy Dt GrpBU Group ID OPRID Acctg Dt BuslUn Customex 10 Nams Item Number
10/30/2005 01115 220 KPRARSCN 10/30/2005 01115 ST008 BGS FYoS OMTn,
21 KPRARSON 10/30/2005 01115 STO04S AHE FYO5 OPERATIM
222 KPEARSON 10/30/2005 01115 ST0éE ocp FY05 OPERATIN
223 KPEARSON 10/30/2005 01115 STE26 DAIL FY05 OPERATIM
1072072005 01115 STE93 OVHA FYOS5 OPERATIM
10/30/2005 01115 STe%4 DCP FYOS OPERATIM
10/30/2005 01115 STO54 Correction PY0S OPERATIN
10/20/2005 01115 STe9S VDH FY05 OPERATID
10/30/2005 01115 S5TO0&C ANR-CO FY05 OPERATIF

10/30/2005 01115 S5T0&3
10/30/2005 01115 ST061

10 /A0 ANE AYVIE
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VISION FINANCIALS
Receivable Activity Report (AR20005)

Report Information

Purpose of the Report

This report lists each receivable with an associated write off.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Receivables Update > Posting Results Upd Pend Items > Receivables
Activity Report

Report Execution Procedure

Run Control Notes:

e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR20005_Receivable_Activit)

Repo 0 e e Ol DelO
In This Field/Link Action Notes
Enter desired Business | Click on magnifying glass to

Business Unit Unit lookup value

Click on magnifying glass to select
operator; manually enter
remaining amount

Enter desired Customer | Click on magnifying glass to select
ID Customer ID

Check this box if Che_cking the box returns only
desired rec_elyables that have write off
activity

Click on magnifying glass to
lookup account

Enter desired Fund Click on magnifying glass to

Code lookup Fund Code

Enter operator and

Remaining Amount
amount

Customer ID

Only Write Off Activity

Account Enter desired Account

Fund Code




Report Steps

Department

Enter desired
Department
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see screenshot below

Click on magnifying glass to
lookup Department

Program Code

Enter desired Program
Code

Click on magnifying glass to
lookup Program Code

Enter desired Class

Click on magnifying glass to

Class Field Field lookup Class Field

Project Enter desired Project Click on mggmfylng glass to
lookup Project

Affiliate Enter desired Affiliate | C1'CK O magnifying glass to
lookup Affiliate
Process Scheduler page loads.

S Click the “Run” button | List of Origins report should be
. selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar20005 #######.PDF

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page
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Example of Report Output
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VISION FINANCIALS
Table Set Customers (AR31001)

Report Information

Purpose of the Report

This report lists all customers and customer addresses within a table set.
Type of Report

SQR

Navigation (Path) to the Report

Accounts Receivable > Customer Accounts > Customer Reports > Customers by SetID



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR31001 Table Set Customer)

In This Field/Link

Action

Notes

SetID

Enter desired SetlD

Click on magnifying glass to
lookup value

Customer Status

Select desired
Customer Status

Use drop down list to select

Customer Type

Select desired

Use drop down list to select

Customer Type
. Enter desired Credit Click on magnifying glass to
Credit Analyst Analyst lookup Credit Analyst

Sales Person

Enter desired Sales
Person

Click on magnifying glass to
lookup Sales Person

Click on magnifying glass to

Collector Enter desired Collector
lookup Collector
Sort Option SEIE‘TCt desired Sort Use drop down list to select
Option
Process Scheduler page loads.
R Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

Ar31001 #######.PDF

Click this link for the
PDF file

This opens the report.
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Run Control ID Page
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Example of Report Output
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VISION FINANCIALS
Unit Activity (AR60001)

Report Information

Purpose of the Report

This report shows a summarized picture of system activity.
Type of Report

SQR

Navigations (Path) to the Report

Accounts Receivable > Receivables Analysis > Receivables Reports > Business Unit Activity



Report Execution Procedure

Run Control Notes:
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e Select an existing Run Control ID or add a new one.
e For Reports that are run regularly, user should select a Run Control ID naming system
that can be easily identified (e.g. Run_AR60001_Unit_Activity)

REPO ep ee screenshot belo
In This Field/Link Action Notes
From Date Enter desired from date | Click on calendar to select date
To Date Enter desired to date Click on calendar to select date
Unit Enter desired Unit Click on magnlfylng glass to
lookup Unit
Summarize Select manner to Choose from drop down list
summarize report
Process Scheduler page loads.
= Click the “Run” button | List of Origins report should be
un selected.

Server Name

Select “PSUNX”

This is the server for SQR Reports

Web is recommended, but you

Type Choose desired value may also choose to have report
printed, emailed, or saved to file.
Format Choose desired value PDF is recommended.

Ok

Click the “Ok” button

This runs the report and returns
you to the Report Request
Parameters page.

Process Monitor

Click the Process
Monitor link

e To view the processing
status of the report.

e Click refresh until the Run
Status displays “success”
and the Distribution Status
displays “posted”.

Details

Click the Details link

Opens the Process Detail page.

View Log/Trace

Click the View
Log/Trace link

Opens the View Log/Trace page.

arc0001 #######.PDE

Click this link for the
PDF file

This opens the report.
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Process Scheduler Request Page

wuumwa‘o &
Ot - Q- x) 2 G| T v €3 e JH

ddram L) 1 (Trdects fresan Saie v, \AWMMMWDMYL»JEMJEWOW!M 0001 G

[~ Arcoures Recowatio 2| oty | Gasdimetsn foame | 2
£ Ot Process Scheduler Request
5 c' e ki Usset I JHARSE ey Contr e W Fun_ARE0001_UnE_ACKAY
| Recawmles Maisenante Sarve Nate! |Psuux 3 PanDwe  Pa1A2037 L]
" Shgne mocwrance | I I 7R st Cureti Ontnttine |

T Rovaw Racomatios Tane Zoae: |

s
~ Aecanables Repors Sovess |
Setect Desciation Qrocais Mo Process Das Jme B ETTITE S € T BT 2T
Es0eel LA W Sxstem Acvwy AREA001 807 Ragan [wee =] [Fo [—“_“j Qistsbaton

|\ Banking
© Ciah Managarivent 0K [ Carcel |

| Govermment Resosrce =l
i S e B I

]
Foon| D8 (HO (Wmmet [ ovenese o sy 8] domrtshecsatioss | it amay awoon | (el 0520

Process Monltor Pag_

0-"6 J.ﬂ'bll'-* el R NIRRT |

ﬁt—ﬁwp.‘m fresan 5100, VL USR FMUE Y EMA OV EEERF SUMONITOF, _y«:m_acrmmm AAEO01 O N R
PeopleSoft.

- Arcoures Racowanie - . o
N ] Mot E0u | Gastomion foame | 2
+ Drert YR )
o) [ Frecey i (I
® Wow 5 S ———
¥ c”"""‘m. . s £ s ssie
:-cmm M&I;E A Type | ol Last: rﬁ flmjn o'p
- Recahinies Acaysts secvi: | =l namee | O Wesance: | w|
1
x_?m e :‘aw [ =] vesumain | =] P Save On Risvesh
e
-~ Recanalss Pepors
C Salect Mistiance Sou Plocess T FLCest yooy Rt Thue Euastas DR o,
Eus0Ted LA Ho S
£ [ 2404806 SORFmgon ARGOOD! JHARRIS BMIAZ007T 1M 52 UAMEST  Surtess  Fosled  Codaix
 Recanmies Lzdaly
| ALcoutts Payiale
| aGeSemmaty
{‘mum
| Ciedh Managarment
| Doal Management
1 M Mistgemes)
B ARt Hiyastat G neck o Urit Acoee
ll;nuolmw
| Comreiment Canfrin -
| Genea Leoge B | @ ow |
2% Procava Lt | Seovee st
| Sat Ly FimancialusSapsly
Chan
| Enlrpase Companenos
I Govermment Resosrce =

) Frocess ] i S e B I
Foot| 8 [HO mmenr  |[E e ies samny. 8] Aoontshecatioss | i amay sy | [wls




Process Detall Pag_

[~ Axcoures C | L |
e = et | Gasouseton P | 25
gmm Process Detail
¥ Pagmonts T
I Cushrmee Accagrmy
:- 2494835 Typs: BAR Report
= Aecaninies Asaysis Hapmar ARB00 Dencrgmom Syotom Actely
:umn«m Fam Saatus. Succass CostBimin Statis: Postes
o Evemstares
Fane Coumeo M Foun_ARBI001_Liset_bctwty © Hobl Reguest
Lecatine  Boner O Oue Raguest
o
Serwa: PEUN {_;‘::""'"
Tocimrence o ¥ 1R
[ Az Managieen
iy TN T
1 Cieih Managatimnt
| Deal Management Riquiest Craated One 0217 42607 1097 5050 EST Piamalats  Teansfar
;wm Fum Aeytico Aftor: 0311 442507 1047 48 B4T [P
l-ugumlmw BegmProcess A1 (207 42007 10 92 0AM BST Haeh Nimings
Lgm‘w Ended Pracess At 0211422007 1095 OTAM BT AL
| Geoeral Leoger I
| Akocatons
| Statutory Foposs
| Dutw Eximnges
| Sat Ly FmanciaioSapsly
‘eu-n ok | camar |
| Govemment Sesoern =l .-

) o i ,
Lot I8 JHO [ Mun St rarv- tshesatinse | i sonas s |

rr-r-;—r'rc“”*—
= ol o

V|ew Log/Trace Pag

=

oY E02m | Casdmtn e | 2
VlowLoﬂTm-
e
Rogant il Jo00 Process stancec 2404009 Mexzage Log
Noenwr R Process Typeo SIR Repatt
Fom Sqaus: Huccass
Grstem Aty
T
Distitation B FuPROVESS Bprwmmate  [i0i00m

L e ——— ]
Eibe 520 ilnfes)

| M Dustetivnn Crested
Micaiin Lo 1,60¢ Q2N 42087 1453 07 QO0OLOMN EST
24 3 2,591 021412007 1953 07 COIODOAN EST
Tiee Fie 0 OATA0AT 1843 U) 00000 EST
Dfatutmtion 10 Las T ot e 1)
[ M

8 o e 2o ,
B e Pyl |

T e
= ol o

June 2016 version
Page 229 of 230



June 2016 version
Page 230 of 230

Example of Report Output

PacpleSoft Receivables
UNIT ACTIVITY

Report ID: ARS0001
Businese Unit: 01115%

Summary Option: By Entxy Type

Busineas Unit: 01115 F&M - Financial Managsment Sys

Beginning Balance: 1,051,265.00 Us
ENTRY TYPE AMOURT
Creadit Mewmo (0,01)
Maintsnance :
On Account (39,791.00)
Paymant (3,894,633,99)
Wire 4,295,964.00

Ending Balance: 1,621,804.00 UE




