Things to look at when a voucher does not get paid
1. Is the location code being used on the voucher active/effective date? Instructions to Look up
Vendors start at page 13 of the Accounts Payable Manyal.
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[ Bummary | Invoice Information {_Payments j Voucher Afiributes j Eror Summary |,

Business Unit: 01110 Invoice Number:
Voucher ID: 00004143 Invoice Date:
Voucher Style: Regular

Vendor: Misc. Amount: MNaon Merchandise Summary
Hame: Freight Amount:
Location:

*Address:

American Institute of Certified Public Total:
PO Box 10089 Balance:

Newark, NJ 07101-3069

[ Summary | Identifying Information | Address | Aontacts | Location |

SetiD: STATE

Vendor: 0000043833  Short Vendor Name: /CERTIFIEDP-001  Name:  American Institute of Certified Public

Avendor location is a default set of rules whjéh define how you conduct business with a vendor.
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*Location: MULTIPLE Default

Description:  Multiple RTV Fees
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*Effective Date: 07/15/2010 B FE=
Status: Active A

Options: Payables Procurement Sales/Use Tax 1099 Ecpaadill]  [Eclians =i
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2. Isthe Voucher Approved? Navigation on page 157 of the Accounts Payable Manual

{ Summary {_lnvoice Information | Paymentp | Woucher Affributes " Error Summary |

Business Unit: 01110 Invoice No: 00026731
Voucher ID: 00004143 Invoice Date: 07/02/2010
Voucher Style: Regular Gross Amt: 205.00 usD
Contract ID:
Vendor Name: American Instfute of Certified Public Pay Terms: Net10

PO Box 1006

Newark, N.J (7101-2069 Origin: OML
Entry Status: Postable Voucher Source: Online
Match Status: No Match Post Status: Posted
Approval Status:
Budget Header Status: alid Budget Check
Non-Prorated Budget Status:  Valid Budget Check Entered on: 07/22/2010

Created By: RMCCUEN2

ERS Type: Mot Applicable Last Updated: 07/22/2010
Close Status Indicator: Open Updated By: BWATSON2

m




3. Is the Voucher successfully Budget checked?

{ Summary {_lnvoice Information | Payments | [Voucher Affributes " Error Summary |

Navigation on page 157 in Accounts Payable manual.

Business Unit: 01110 Invoice No:
Voucher ID: 00004143 Invoice Date:
Voucher Style: Regular Gross Amt:
ContractID:
Vendor Hame: American Institute of Certified Public Pay Terms:
PO Box 10069
Mewark, NJ 07101-3069 Origin:

Entry Status: Postable Voucher Source:

Match Status: No Match Post Status:

Approval Status: Approved

Budget Header Status:

Non-Prorated Budget Status:  Valid Budget Check Entered on:
Created By:

ERS Type: Mot Applicable Last Updated:

Close Status Indicator: Open Updated By:

4. Is the Voucher on hold?

ORACLE’

/_Summary | Invoice Information | Paymen\s ' Voucher Aftributes | Error Summary |

00026731
07/02/2010
205.00 usD
Net 10

ONL

Online
Posted

07/122/12010
RMCCUEN2
07/122/2010
BWATSONZ

Add to Favorites

Sign out

Mew Window | Help | Customize Page | B,

Business Unit: 01110 Invoice Number: 00026731

Voucher ID: 00004143 Invoice Date: 070272010

Voucher Style: Regular Total: 205.00

Vendor: American Institute of Certified Pub\c “Pay Terms: Met10 | EcheduieRayments

PO Box 10069
Mewark, NJ 07101-3069
Payment Information

Scheduled Payment:

*Remit to: Gross Amount:

Location: Discount:
*Address: ha
American Institute of Certified Public Scheduled Due:
PO Box 52403

Net Due:
Durham, NC 27717
Discount Due:

Accounting Date:

*Bank:

*Account:

*Method:

USD | Discount Denied

First 1% 1 of 1

m

usD

Late Charge

Message:

Message will appear on remittance advice.

Messages

*Action: Schedule | Payment Date: Hold Payment [ Separate Payment
Pay: E Reference: Hold Reason: Q
Letter of Credit: I:I,’ﬂ M
< | n | »
@ Internet | Protected Mode: Off v H100% v




5. Isthe Vendor address active? Vendor information at page 13 of the Accounts Payable Manual

| Summary | |dentifying Information || Address ' Contacts | Location |

Setip: ~ STATE

Vendor: 0000043833  Short Vendof Name: CERTIFIEDP-001 Name: American Institute of Cerified Public

[Vendor Address

Address ID:
Description: Remit’Order Dlirham

Etectve DS LZL152010__51
Status: Active -
Country: USA QU United States
Address 1: PO BOx52403
Address 2:
Address 3:
City: Durham
County: Postal: 27717
State: NC @ Norh carolina
Email ID:

(L}
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@ Internet | Protected Mode: Off o v ®100%

6. What is the Schedule due date.

| Bsummary | Invoice Information | Payments | Vouche\Attributes } Error Summary |

Business Unit. 01110 Invoice Number: 00026731
Voucher ID: 00004143 Invoice Date: 07/02/2010
Voucher Style:  Regular \J otal: 205.00
Vendor: American Institute of Certifisd Public TP Terms: Net1o

PO Box 10069
MNewark, NJ 07101-3069

Payment Information

Scheduled Payment: 1

*Remit to: 00000 Gross Amount: 208 uso

Location: MULTIP Discount: usD Discount Denied
*Address: 1Q Late Charge

American Institute of Certified Public Scheduled Du

PO Box 52403 S
Net Due: =
Durham, NC 27717

Discount Due:

Accounting Date: |07/23/20
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7. Check for a credit to the vendor by running the following query: (Payments will not be made to a
vendor until all credits have been used.)

VT_PYMTS_IN_QUEUE_FOR_VNDR

Vendor ID: Q.

View Resulis
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