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7.5 Converted Project/Grant Changes

CHANGES
Project/Grant chartfield in 7.5 is called a Project ID in 8.8.

1. Project/Grants that converted to 8.8 with a project budget but no funding
source no longer will be controlled during budget checking.

For these converted project/grants ONLY, if you require this budget control
functionality, you may submit a list of the Project IDs to Financial Operations and
they will adjust this control. All new Project IDs set up that need budget control
MUST be allocated to a funding source. This procedure is outlined in this guide.
*Submit requests for this adjustment via e-mail to Vicki Strobridge, Financial
Operations.

2. Funding sources that were set up in 7.5 with the same name for multiple fiscal
years have been combined. In 8.8 there is no functionality to allow for this break
out/tracking.

An Excel report of the detail from 7.5 supporting these combinations can be
provided if required. You will need to submit the request to Financial Operations
indicating the funding source name. *Submit requests for this report via e-mail to
Karen Symonds, VISION Help Desk.

Project ID Chartfield Page 3 of 23




Process for Adding Project ID Chartfields

CHANGE

Project/Grant chartfield in 7.5 is now a Project ID in 8.8

Project IDs as well as updating or correcting existing Project ID information.

There is a new chartfield maintenance form that now includes information for
project IDs. The new form is located on the VISION website and must be
completed and e-mailed to Financial Operations for all new chartfields and
updates to chartfields including project IDs.

Financial Operations requires 24 hours to complete the additions or updates of
project IDs.

Project ID chartfields must be entered by Financial Operations. This includes new

Project IDs that are set up in VISION may be used to track expenditures only or
to track and control expenditures through the use of a budget.

Project ID’s to Track Only
If the Project ID is needed to track only, departments must complete the new

VISION Chartfield Maintenance Request Form requesting the project ID and
submit it to Financial Operations (Instructions are provided on the form).
Departments will receive confirmation from Financial Operations when the
Project ID has been established. A budget journal is required to assign a budget
amount to a Project.

Projects being tracked that have a start and end date will be stopped during
budget checking if the transaction is beyond the end date of the project.

Project IDs to Track and Control Using a Budget
If the Project ID is needed to track and control expenditures using a budget,

then it must be tied to a funding source. Departments must complete the new
VISION Chartfield Maintenance Request Form requesting the Project ID and
submit it to Financial Operations. The department must indicate on the form that
there will be a funding source tied to the Project ID. Departments will set up
their own funding sources. Departments will receive confirmation from Financial
Operations when the Project ID has been established. Once it has been created
by Finance and the funding source has been created by the department, the
funding source must be allocated to the Project ID.
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The steps for adding a funding source and allocating a funding source to a
Project ID are outlined in this guide.

All changes to the Project ID chartfield including start and end dates, manager,
description, etc. also require the new VISION Chartfield Maintenance Request
Form to be completed and submitted to Financial Operations.

The funding source and Project ID must be set up before the Project ID can be

allocated. Please review your business processes and update as necessary to
accommodate for this change.
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How to View a Project ID

Set Up Financials/Supply Chain > Common Definitions > Design Chartfields>
Chartfield Values

SR DAtk Yo Togg 9] (ol | SRADEArCn [ s|ravorkes wArMema R | Sy ¥ TS d

Address

PeopleSoft.

il> Cammitment Contral

[ General Ledger

[ Allocations

[- Statutory Reports
[- Data Exchanges

[ Install
[» Security
> Upgrade
[ Business Unit Related
[ Comman Definitions
[ Product Related
I» Pagelets
[ Utilities
[» Enterprise Compaonents
- Government Resource
Directary
[- Background Processes
[+ inorklist
> Application Diagnostics
[> Tree Manager
[ Reporting Tools
[ PeapleTools
> Development Utilities
[ Packaging
[ WT Interfaces
[ Wt Subrecipient Grants

T S amtar

Set up Financials/Supply Chain options
Install
Access procuct installation
Elinstallation Options

Elinstallstion Options Report
=] Tax Provider Installation

ﬁ Business Unit Related
Set up business unit options
Classets

CIBiling
Cicontracts
21 Mare...

ﬁ Pagelets
Administer pagelet setup, including detaut

personalization values
[CIEnterprise Service Automation

ﬁ Cormimon Definition:
Set up common definitiol

. Set Up FinancialsiSupply Chain

ﬁ Security
Set up securty

ElSecurity Options

ElUnit by User 10

FElunit by Permission List
17 Mare..

[ Accounting Entry Templates
[ Activities
[ Agency Locstion Codes

33 More..

-3
Set up approvals; administer sttachments,
notifications, and development tools
I Approvals
ElTables Accessed and Updsted
[ &chminister File Aftachmerts
I Mare...

Back ~ = - @) [#] 4} | Qisearch [EiFavorites Eivedia (B | - S B - =] &

hitpsffmprdwebl finman state vt us/psp FMTRIEMPLOYEE JERP/s/WEBLIE_EOPP_SC.HOMEPAGE FieldFormula. 1Script_AppHP?pt_fname=EPCO_SETUP_FOM_SCMEFolderP=w| @@ Ga | Links

Edit "Set Up Financials/Supply Chain® Folder

Unarade
Create upgrade defauts and reparts
[ElDefine Upgrade Drivers
=l Change Quantity Precision
FEllefine Conversetion Subjects

16 More.

Product Related
Set up product-related options.

[ Asset Managemerit
[ Budneting
5 Biling

20 More.

PeopleSoft.

iD Carmmitrment Cantral

> General Ledger

b Allocations

[ Statutory Reports
(> Data Exchanges

(

[ Install

[» Security

I Upgrade

[ Business Unit Related

> Commaon Definitions

[ Product Related

> Pagelets

[ Utilities

[ Enterprise Components

[ Gawernment Resource
Directory

(> Background Processes

[ wworklist

[ Application Diagnostics

[ Tree Manager

[» Reporting Tools

[ PeopleTools

[ Development Ltilities

ﬁ Common Definitions
Set up common definitions

ﬁnccuumin Entry Templates

Add end maintain accounting entry templates

E Templates
E Template Report

ﬁ Bank Branch File

Load of edit bank branch fils data
F=lLoad Bank /Branch File
= Bank-Branch File

Ccurrency
Set up currency common definitions .
= Currency Code
= currency Codes (Euro:
= Currency Code Report
2 More...

— . . -

Project ID Chartfield

ﬁ Activities
Set up standard activities

Elpefine Activities

ﬁ CalendarsiSchedules
St up calendars and schedulss
=IBudget Period Calendar
= Budaet Period Calendar Builder
F=lBusiness Calendar
11 More:

Customers
Define customer sttributes; review customer
chata of conversations; print report.
ElConversation Subjects
ElConversation Subject Topics
El Conversation Follow-Up Actions

S hore..

e o
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Edit "Common Definitions" F

Agency Location Codes
Define agency location codes

= £gency Locsation

Codes and Auto Numberin
Iertities resson codes, distribution nets
and auto numbering codes.

Design ChartFields.
3 Configure
[ ChartField Audits
[CDefine Walues

S More...



Pe':opjéSOftz
[Menu &

> Gommitment Conirol
[> General Ledger
I Allocations

[> Statutory Reports
[ Data Exchanges

1
[ Install
[ Security
[» Upgrade
I Business Unit Related
I» Gommon Definitions
[> Product Related
[» Pagelets
b Utiliies
[ Enterprise Components
[» Government Resource
Directary
[ Background Processes
[> wyorklist
[> Application Diagnostics
[ Tree Manager
[» Reporting Toals
[» PeopleToals
[> Development Lilities

[ Packaging

Péop]eSoftz

ER

ChartField Values

Account

Eund Code
Department
Program Code
Class Field

ﬁ Design ChartFields
Design ChartFields.

ﬁ Configure
Configure ChartFislds.

=] Stancard Configuration
= Advanced Configuration
=] pttributes

T Mare...

ﬁ Combination Editing
Create ChartField combination et rulss.
[= ChariField Editing Template
= Combination Defintion
= Combination Rule
Shore...

Review

Review configurstion status/zteps, aternate
accourts and ChartField attributes

=] Configuration Status

[= Confiquration Steps

ElReview At Account Mapging

= Review ChartField Attributes

Project <
Book Code
Adjustment Type
Scenatio
Statistics Code

Project ID Chartfield

Click

minon Defini

P

P

ChartField Audits
Perform CharField audits.

=] it Summary by Type
=] Auicht Summeary by Ovener 10
FERun Audits

ChartField Value Sets
Set up ChartField value sets.

[ElSetup ChertField Yalue Setz

Reports
Report on ChartFields, st accounts,
configuration, SpeedTypes or account types.
[ElChartField Reports
[ElChartField Report Options
[l ccourt Balancing Groug

5 hore
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Home

Edit "Design ChartFields" Folder

Define Yalues

Define ChartField valuss.
V=] ChartField Yalues

= Account Types

ElSpeedTypes
[ElLoad Tree Detail Yalues

ﬁ ChartField Inheritance

Define the ChartField inheritance options for
each inheritance group
=l CharfField Inheritance

X

New Window | Help | Customize Pace |




/2§ ChartField values - Microsoft Internet Explorer =& x|
File Edit Wiew Favorites Toaols Help |
Back ~ = - (D 7t | @ search  [Fovoritss  EMedia (% | By S = e
Address [&] http: ffmprdwebt. finman, state. vt.us/psp{FMTRN/EMPLOYEE [ERP/c/DESIGN_CHARTFIELDS F5_CF_VALUE_HOME .GBL | @0 |Links >

PeopleSoft. -

EQ
ProjectID
Enter any information you have and click Search. Leave fields blank for a list of all values.
| Find an Existing Value {_Add a Newalue |, Enter BU for SetID
SetiD: == [o7110 Q '
Project:  [begins with jl Q
Description: | begins with = | |
I Correct History [ Case Sensitive

d 4

Search | Clear | Basic Search |=
Search Results
Wiewy All 1-100 of 246 [)] Last
SetlD Project
07 110ADMT % ADMM 1% DMWY RECORD
07110ADMT %1939 ADMM 1% - 1993
07110ADMT %2000 ADMM 1% - 2000
07110ADMT %2001 ADMR 1% - 2001
07110ADMT %2002 HUD -1%TA
O07110ADM] %2002-04
07110ADM1 %2003-04 S
07110ADMT %2004-05 CDBG dm
07110ADM] %2005-06 G 2005
07110 ADMT %2006-0 CDBG Grant 2006
07110 ADM1 00K ADMRM 100k% DUNMMY RECORD
07110ADM1 00K 397 ADMRM 100k - 1997
07110ADNM1 00kK] 398 ADMM 100k - 1998
07110ADM1 00K 399 ADMM 100K - 1959 LI

[& ’_’_’_ & Internet

il start

I @ & [s] >

| blis... | [Cln..| &F... [[&1c. &ci.| SFv... | B, | Sv... | B | Gw...| Fe-..| EEH |G medes sz0em

3 ChartField Yalues - Microsolt Internet Explorer =lzizl

File Edit Wiew Favorites Tools  Help |

Back ~ = - @) Zat | QiSearch [GlFavorites &fiMedia &4 | - S = el

Address I@ http:/fFraprdweb 1. finman. state. vt.usfpspfFMTRIJEMPLOYEE/ERP /e /DESIGN_CHARTFIELDS.FS_CF_WALUE_HOME . GEL j @Gn Links **

PeopleSoft.

EQ

Mew window | Help | Customize Pae | 5

Project Description
Project
SetiD: 07110
Project: ADM1%2006-07

‘Description: |COBG Grant 2006 statue: [Aete 7] aftributes CHANGE

™ Summary Project

“StortDate: 7072008 3 End vate; [055072003 9 Manager name now is

Proje Manager cus " | Fict 4120z o associated with the Employee
s [— - ID number. The EmpID

formiizocs | -‘Mamm"-wp = number will be displayed in
T LT e PP Pl O the box that is blacked out in

[ormrzoos & [open - =l thIS gUide.
IIJ?JIJUZIJEIE &l |0pen - =

B save I .QRetumtoSearchl +E  Mextin List I 1Bl Previous in List I = Notify I E  Add I UpdaterDlsplayl [EF Correct History

Project| Description

& BRI 3= —
#start ||| @ @ 5 (0 7| Bls. | (Ol | £ |[E]c. &) S5 | v | S | B | Gyee | =0 | I |G fDdse  szarm
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) ChartField values - Microsoft Internet Explorer _(&]x]|

File Edit Wiew Favorites Toaols Help |

Back ~ = - (D 7t | @ search  [Fovoritss  EMedia (% | By S = e

fiddress @ http: {fFrprdweh 1 Finman. state. vt.us/psp/FMTRMEMPLOYEE JERP c DESTGH_CHAR TFIELDS.FS_CF_YALUE_HOME GBL | @

PeopleSoft.

Links **

3
Description =l
Project
SetID: a7110
Project: ADM1%2008-07
By 1z of 2 L7 Last
DatefTime Stamp: |1 219706 11:00:504M =
Description: 1=

DatefTime Stamp: |1 219705 11:00:504M =l

Description: HUD Award 2006 ;I
[
|
: . -l
o [T [meme

I @ & [s] >

Sstar | 8. | O | £ |[Fc. B | . | W | Fiv.. | mv..| Gn.| S| DX EX e

HOW TO VIEW A PROJECT ID IS COMPLETE
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How to Add a Budget Journal for a Project

Commitment Control > Budget Journals > Enter Budget Journals

In order to see the Project budget amount budget
journal must be entered.

CH

ANGE

PeopleSoft.

[ Define Control Budgets
[» Define Budget Security
[» Budget Joumnals
[ Past Contral Budget
Journals
[+ Review Budget Activities
[ Close Budget
[» Budget Reports
[» Third Party Transactions
[» Review Budget Check
Exceptions

[» Archiving Tables

[ General Ledger

[> Allocations

[ Statutory Repors

[ Data Exchanges

[ et Up Financials/Supply
Chain

[ Enterprise Components

[> Government Resaurce
Cirectory

[ Background Processes

[ Wiorklist

I Application Diagnostics

[ Tree Manager

[ Reporting Tools

I» PeopleTools

[ Development Utilities

[ Packaging

[ ¥T Interfaces

[> Wt Subrecipient Grants

PéapleSOftg

nmitm rol
I» Define Control Budgets
[» Define Budget Security
[- BudgetJournals
[+ Past Cantral Budget
Joumnals
[ Review Budget Activities
[+ Close Budoet
[> Budget Repors
[ Third Party Transactions
[ Review Budget Check
Exceptions
[» Archiving Tables
[» General Ledger
[> Allocations
[> Statutory Reports

_

Commitment Control

Define or maintain budgets, budget-check, and review budgets and exceptions.

P

P

P

#

Access Committnent Control budget journsls.

= Enter Budget Journals'

Define Control Budgets

Create budget definttions for Commitment

Control ledger groups

[ElBudget Defintions

[ElBudget Aftributes

=l szsociated Budnets
G blore

Post Control Budget Journals
Post control budget journals

[ElRequest Posting

Eltark for Unposting

[ElRequest Ertry Evert Pracessor
ElBudoet Ledger Details Report

Budget Reports

Fun budget reports

=l Activity Log

[E] Assaciated Budnets Repart

[ElBudsetsifctuals Reconciistion
10More..

Archiving Tables

Archive Commitment Cortrol ledger, journal,

and activity data

[ElMairtain Leduer Critetia
[ElRequest Archive Processing
ElReview Archive Log

Budget Journals

Create and update budget journals’

9 Import Budget Journals
Request the import of budget journals from a

1lat file.

Project ID Chartfield

i~
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Define Budget Securi

Activate and configure securty events for

budget entry, inguiry, and override
ElEvents
ElField Setup
ERule Defintions
7 More:

Review Budget Activities
Review budget activities.

=] Budnet Details

=l Budets Overview
ElLedager Inguiry Set

= activity Log

Third Party Transactions

Wiewr and budget-check generic third-party

and payroll transactions.
=] Generic Transaction Eniry

=l Budget Check Geneic Trans
ElBudyst Check HR Payroll

Enter Budget Transfer

Enter informstion relsted to transferring

budgets.
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Home

Eciit "Commitment Cordrol” Folder

Budget Journals

[ElErter Budset Journals
[ElEnter Budnet Transter
Elttass Delete Budget Journals
Elmport Budget Journals

Close Budget
Close a budget
[ElDefine Budget Period Set
ElDetine Clozsing Rule
[ElDetine Closing Set

S hare...

Review Budget Check Exceptions
Review hudget-check exceptions

[CIPurchasing and Cost Manacement
[ITravel and Expenses

[ &ccounts Payable

S Mare...

Eciit "Budget Journals" Folder

= Mass Delete Budget Journals
Request process to delets unposted budaet

journals

pocess Commitnent Cortrol budget journals.
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(=13
s )
Enter Budget Journals e Enter Business Unit
Find an Existing Yalue ! AddaNewValue\l ° Journal ID = NEXT
Busingss it [T, e Journal Date will
T = default as current

Journal Date: [03r1 52007 [5)

Add

date

Find an Existing Yalue | Add a Mew vahm

PeopleSoft.

=13

Add to Favorites

Mew Windaw | Help | Customize Page | 5,

{ Budget Header Y BudgetLines | Budget Errars |

Unit: oo Journal ID: NEXT Date: 0314652007 ° Ledger Group must
“Ledger Group: PRMST_EXP | Q Fiscal Year: 2007 Period: 9 be PRM ST_EXP
Control ChartField: Project *Currency: W Q o BUd get Entry Type

Budlget Header Status:  Nane Rate Type: ICRRN-{Q ShOU|d be Orlglnal
Exchange Rate: | toonooonn, [ e Enter a Long
& Original © Adjustment Cur Effdt: [oaitsrz007 5 D es Crlptl on

Budget Type: Expense

Long Description:
Add armount to Project FHWAZO0T71 3 for tracking purposes Dnly.| =

=

B swe | B Moty B agd | B upsawDispiay

Budget Header | Budoet Lines | Budget Errors
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Home

(=13

Mew Window | Helg | Customize Page | &,

Budget Header | Budget Lines ' Budget Errors

Unit: 01110 Journal ID: 0000823754  Date: 031 6/2007 Budget Header Status:  None

Process: |PostJournal - Process

3 Baze Currency Details

Delete Line  Ledger Speed Type Project Set Options %j‘ Currency Amount
r 1 PRMST_EBD Speed Type |[FHWA200713 Q| Setoptions || Q [usp @ [50,000.00 =

From Line: l_ Tu:l_ GeneraleEludgelPer\odLinesl

Lines to add 1 [Z] 4 Journal Line Copy Down

Total Lines: Total Dehits: Total Credits:
1 o.0o0 A0,000.00
B save ELReturnto Search | [E] MNotify E  add UpdaterDisplay

Buddet Headet | Budget Lines | Buddet Errors

Enter Project Number and Amount of Project.

Click on Save button and a Journal ID will be
assigned.

PeopleSoft.

E»

Mew Window | Helg | Customize Page | [,

Budget Header | Budget Lines {_ BudgetErrors
Unitt 01110 JournallD:  0QOD0B23754  Dater 03/16/2007  Budget Header Status:  None e -
FostJoornal Process

Process:

Chartfields and Amounts Base Currency Details

Delete Line  Leduer Speed Type Project Set Options %ﬁl Currency Amount

r 1 PRMST_EBD Sneed Twpe [FHwA200713 @ | set options || @ [usp < [50,000.00 =]

From Line: l_ Tu:l_ GeneraleEludgelPer\odLinesl

Lines to add 1 [Z] 4 Journal Line Copy Down

Total Lines: Total Debits: Total Credits:
1 0.0o 40,000.00
B save EUReturnto Search | [E] 0 Notify E  add UpdatefDisplay |

Buddet Headet | Budget Lines | Buddet Errors

Project ID Chartfield Page 12 of 23



P(;;piéSof t.

(=13
New Window | Hel| Saved

Are you sure thatyou want to post this joumal? (5010,45)

PeopleSoft.
(=3

. hize Page | 1B,

Journal is now

Budget Header | Budget Lines Y Budget Errors t d
poste

Q311 6/2007 Budget Header Status:
Frocess

Unit: 01110 Journal ID: 0000823754 Date:

Process: |iMSE Rkl

First (4 1 ot 4 [ Last

Chartfields and Amounts Y Base Currency Details
Funding

Currency Amount
Source fLurrency

Set Options

Delete Line Error Ledger Speed Type Project
r 1 ¥ PRMST_EBD Speed Type IFHWA200713 @ SetOptions | aQ IUSD < [50,000.00 =1
. Generate Budget Period Lines
Lines to add 1 [=] 2 Joumal Ling Copy Down | From Line: I_ Tﬂ:l_ 2 |
Total Lines: Total Dehits: Total Credits:
1 0.0o 40,000.00
Er  Add UpdateiDisplay

B save EUReturnto Search | [E] 0 Notify

Buddet Headet | Budget Lines | Buddet Errors

HOW TO ADD A BUDGET JOURNAL FOR A PROJECT IS COMPLETE
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How to Add a Funding Source

Commitment Control > Define Control Budgets > Funding Source

Funding Sources are used to control the budget of a Project. If a
funding source is not allocated to a project ID, expenditures will
be tracked by the Project ID but not controlled by a budget.

Funding Sources are no longer identified by Setid.

CHANGE

e -

] LI | A BRSO e | g S g B

Address I@ hittp: fffmprdweb 1, finman, state, vE,

PeopleSoft.

trol
[ Define Caontrol Budgets
[» Define Budget Security
[» BudgetJoumnals
[» Post Contral Budget
Journals
[» Review Budoet Activities
[» Close Budget
[ Budget Reparts
I Third Party Transactions
[> Review Budget Check
Exceptions
[> Archiving Tahles
[» General Ledger
[ Allocations
[ Statutory Reports
[» Data Exchanges
[ Set Up Financial=Supply
~hain

pspFMTRIJEMPLOYEE/ERP s WEBLIB_EOPP_SC, HOMEPAGE. FigldFormula, IScript_AppHP?pE_fram EPCO_COMMITMENT_CONTROL&Fj @GO

Home 2 3 Sign out

Edlit "Commitment Control" Folder

Define Control £ s ﬁ Define Budget Securil ﬁ Budget Journals
Create budget defintions for Commitment Activate and configure security events for Access Commitment Control budget journsls.

Contral ledger groups. bucdget entry, inquiry, and override. = Enter Budget Journals

[=Budet Defintions ElEvents ElEnter Budaet Transter
= Budqet Altributes ElField Setup Elhtass Delete Budnet Journals
= ssocisted Budnets EIRule Defiritions: =l import Budget Journals
SMore.. 7 hare...
ﬁ Post Control Budget Journals Review Budget Activities ﬁ Close Budget
Post contral budget journals. Reviewe budget activities. Cloze & budget.

=l Define Budget Period Set

ElDefing Clozsing Ruls

[EIDefine Closing Set
SMare...

[ElBudget Details
ElBudzets Overview
ElLedger Inguiry Set
= vty Log

[ERequest Posting

Eltdark for Unposting

[EIRenuest Ertry Evert Pracessor
= Budciet Ledger Details Report

PeopleSoft.

Menu
mitment Control

Define Control Budgets
[» Define Budget Security
[» Budget.Journals
[ Post Contral Budget

Journals
[> Review Budget Activities
[» Close Budget
[ Budget Reports
[> Third Pary Trangactions
[ Review Budget Check
Exceptions

[- Archiving Tables

I> General Ledger

I Allocations

[> Statutory Reports

I> Data Exchanges

[» Set Up Financials/Supply
Chain

[> Enterprise Components

I Government Resource
Directory

Project ID Chartfield

Home

ﬁ Define Control Budgets

Creste budget defintions for Commitment Control ledger groups.
E“ Budget Definitions E Budget Attributes E Associated Budgets

Edit "Define Cortrol Budgets" Folder

Define budget control options for Commitment
Control budget checking

Define aftributes to change budget status,
spend dates, options, and tolerance

Link & revenue budget and activity to
expense budgets:

E" Funding Source Allocation E Source Transactions
Establish project overall amounts and funding Define source transsctions that are subject to
source sllocations. Commitment Cortral.
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Home
(=3
e Yindow |
Funding Source
Find an Existing Yalue Add a New Value
Funding Source: ITestD1 Enter FU nd i ng SOU rce
Add

Find an Existim\

e T Ll e

PeopleSoft.

Home
3

Mew Window | Help | Customize Page |

Commitment Control Funding Source Enter required information.

Funding Source:  TESTO1

*Funding Type: I Federal :I'
*Currency Code: IUSD Q

™ Reimbursable Authority

Fed Aid: [FEDERAL HIGHWAY ADMINISTRATION  Customer SetiD: |

CFDA Number: |21 456 Customer ID: I

Letter of Credit ID: | Reimb Agr Num: |

Description: IHughway Planning & Construction ﬂ
Amount: 0.00

Applied Amount:  0.00

* Funding Source Transaction Logs

DateTime Added User ID Description
03/05/2007 4:03:31.000000F M

B save =] Moty

KSYMONDS |0rigina|erantAward far FFY 2007 | 10000000.00| [=]

B awd | F UpateiDisplay

HOW TO ADD A FUNDING SOURCE IS COMPLETE
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How to Allocate a Funding Source to a Project ID

Commitment Control > Define Control Budgets > Funding Source Allocation

CHANGE

Funding Sources are used to control how much is spent in a Project. If
a funding source is not allocated to a Project ID, expenditures will be
tracked but not controlled by a budget.

PéopleSoft;

I Define Budget Security
[» Budget Journals
[ Post Control Budget
Journals
[ Review Budget Activities
[ Close Budget
I» Budget Reports
[ Third Parly Transactions
[» Review Budget Check
Exceptions
[ Archiving Tahles
[» General Ledger
[ Allocations
[» Statutory Reports
[» Data Exchanges
[ Set Up Financial=Supply
Chain
[» Enterprise Components
> Government Resource
Directory
[» Background Processes
[ Wiiarklist
[ Application Diagnostics
[ Tree Manager
[ Reporting Taols
[» PeopleTools
[ Development tilities
[ Packaging
[ %T Interfaces
[ %t Subrecipient Grants

PeopleSoft.

I» Define Cantraol Budgets
[» Define Budget Security
I» Budget Joumals
[» Post Contral Budget
Journals
I Review Budget Activities
[» Close Budoet
[ Budget Reparts
I Third Party Transactions
[» Review Budoet Check
Exceptions
I Archiving Tables
[» General Ledger
[ Allocations
[» Statutory Repaorts
[» Data Exchanges
[» Set Up FinancialsiSupply
Chain
[» Enterprise Components

I Rowaramant Bacnirea

Project ID Chartfield

ﬁ Commitment Control

Define or maintain budaets, budaet-check, and reviewy budgets and exceptions

ﬁ Define Budret Securi
Activate and configure security events for

budget entry, inguiry, and override

ﬁ Define Control Budget
Create budgst definitions 1l

Cortrol ledger groups

Commitment

= Bucget Defintions ElEvents

= Budiet Aftributes ElField Setup

= Azsociated Budgets ElRule Defintions
3 More: 7 More

Post Control Budget Journals
Post contral budget journals.

= Request Posting

Eltdark for Unposting

=l Request Entry Event Processor
ElBudet Ledger Detsils Report

ﬁ Buduet Reports
Fun budget reports.

Review Budget Activities
Reviewe budget activities.
[ElBudoet Details

ElBudzets Overview
ElLedger Inguiry Set

=] & ctivity Log

= ctivity Log

= Associsted Budgets Report

= Budgetsitctuals Reconciiation
10 hMare..

ﬁ Archiving Tables
Archive Commitment Condrol ledger, journal,
and activity data
[EMsirtain Lecaer Criteria
[ElRequest Archive Processing
ERevigw Archive Log

ﬁ Define Control Budgets

Create budget definitions for Commitmert Cortrol ledger groups.

E" Budget Definitions E Budget Attributes
Define budget control options for Commitment Define attributes to change budget status,
Cortrol budget checking. spend dates, options, and tolerance.

Funding Source E’ Funding Source Allocation
Establizh funding sources for projects; define Estshlish project overall amo
amounts and reporting sttributes source allocations

= and funding

Page 16 of 23

Home

P

Edlit "Committnent Control” Folder

Budget Journals

Access Commitment Control budget journsls.

= Enter Budget Journals
[=|Enter Budget Transter
Eliass Delete Buddet Journals
Elimport Budget Journals

Close Budget

Cloze & budget.

= Define Budnet Period Set

ElDefing Clozsing Ruls

ElDefine Closing Set
Shdare...

Review Budoet Check Exceptions
Review hudget-check exceptions.

[CIPurchasing and Cost Management
[ Travel and Expenses
[ Accounts Payable

SMare...

Edit "Define Control Budnets" Folder

Associated Budgets
Link a revenue budget and activity to
expense budgets.

Source Transactions

Define source tranzsactions that are subject to

Committnent Control
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EQ

Enter Business Unit, Ledger e i | el |5
Group and Project

Funding Source Allocation

{ Find an Existing Yalue Add a New Value

Business Unit:lmQ Ledger GI'OU p must be
Ledger Group: mq PRMST EXP
Project: [FrHwaz00708 Q -

Add

2" Click

Find an Existing Yalue | Add a New Valug

PeopleSoft.

ER

Mesw Window | Help | Customize Pare | 5

Commitment Control Funding Source Allocation

Business Unit: 01110 Ledger Group: PRMST_EXP Project: FHWAQUU?Vi/ Enter Ove ra II
/ Amount of Project
Project Status: Open Start Date: 0140142007 End Date:  12/3142007

Overall Amount: 1000000000 ysp Manager: 89193 Symonds Karen L

Allocated Amount: UsD I Funding Source Error

Please review your key chartfield setup for revenue types to insure consistency with the allocations
below. tis important that the key chartfields are populated below if the budget setup requires them

* Funding Source Allocation Details Custormize | Fird B First [ g o e ¥ Last
Funding Source  *Spend Option Spending Cap

| @, [Budgeted x| | =]
Enter a Funding Source
Transfer to Budget Entry
B save = motify Er  Add Update/Display

CHANGE
Funding Sources are no longer restricted by SETID so departments will
see all funding sources entered into VISION. Caution must be taken so
that you only use funding sources applicable to your department.

Project ID Chartfield Page 17 of 23
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E

Mew Window | Help | Customize Page |

Commitment Control Funding Source Allocation

Business Unit: 01110 Ledger Group: FRMST_ExP Project: FHWAZ007 06 | E nter Spend | ng Ca p
Project Status: Open Start Date: 010152007 End Date: 12/31/2007 H

which should be
Qverall Amount: 10,000,000.00 ysp Manager: 89193 Symonds,Karen L I t m nt f
Allocated Amount: uso I Funding Source Error eq u a 0 a OU 0

funding source you
are allocating to the

* Funding Source Allocation Details i First B 4.ar 1 [ 1 prOJeCt
Funding Source *Spend Option Spending Cap Available Amt % of Owverall Revenue %
|TESTDY Q, [Budgeted x| | 10,000,000.00 0.00 | 100.000000 =

= oy | S add | A Updatemisplay

PeopleSoft.

ER

Mew Window | Help | Customize Page | &

Commitment Control Funding Source Allocation

Business Unit: 01110 Ledger Group: FRMST_ExP Project: FHWa2007 06
Project Status: Open Start Date: 0140142007 End Date:  12/3142007
overall Amount: 10,000,000.00 ysp  Manager: 59183 Symonds,Karen L

Allocated Amount: 10,000,000.00  WsSD [T Funding Source Error

Please review your key chartfield setup Tor revenue types to insure consistency with the allocations
below. [tis important that the key charfields are populated below if the budget setup reguires them

* Funding Source Allocation Details

Funding Source *Spend Option  Spending Cap Available Amt % of Overall Revenue %
TESTO1 Q, [Budgeted =] | 10,000,000.00 0.00 | 100.000000 =

Transferto Budaet Entry

B save | = Motity | B Add UpdatefDisplay

Project ID Chartfield Page 18 of 23
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E

Home

Sign out

Ies Window | Help |

Enter Budget Journals

Eind an Existing Value y Add a New Value \'
Business Uni[§1710 . Enter Business Unit

Journal ID: MEXT

Journal Date: |n3m512nw ]

Add

Find an Existing Value | Add a New Value

PeopleSoft.

E

Home

Sign out

Mew Window | Help | Customize Page | &

[ Budget Header \_ BudgetLines | BudgetErrars |

Unit: 01110 Journal ID:  NEXT Date: 03/08i2007
*Ledger Group: IPHMST_EHP Q Fiscal Year: 2007 Periot: g
Control ChartField: Project *Currency: WQ Entel’ Ledger GrOUp and
Budget Header Status:  Mone Rate Type: CRRNT G, L0n DeSC O
. ription.
Exchange Rate: Tooooooon. B g p
& Original  Adjustment Cur Effdt: 03/062007 [
Budget Typs:  Expense Ledger Group must be
Long Description: PRMST EXP
Establishing Project Budget for Funding Source Test01. KSymonds . -
=
B save | B nomy E el | B UpdatiDisplay

Budget Header | Budget Lines | Budget Errars

Project ID Chartfield Page 19 of 23
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EQ

Then Click Process
to run journal post.

Sign out

Mew Window | Help | Customize Page |

Budget Header | Budget Lines Y Budget Errars

Unit: 01110 Journal ID:  MEXT Date: 03(06/2007 Budget Header Status:  No

Process: IF’ostJDumaI vl Process |

Chartfields and Amounts Base Currency Details

T Enter Project, Funding

— Source and Amount allocated
Delete  Line Ledyger Speed Type Project Set Options ﬁf Currency Amount to ro .ect
(| 1 PRMST_EBD Speed Type IFHWAEDD?DE Q) SetOptions | TESTO1 Q WO\ |1D,DDD,DDD.DD p ‘]

. Generate Budget Period Lines
Linesluaddl 1 = 7 Journal Line Copy Down | From Line: I_ T”:l_ g | |

Total Lines: Total Debits: Total Credits:
1 0.00 10,000,000.00

B Save | E hatify

S Add Updatemisplay |

Budget Header | Budget Lines | Budget Errors

PeopleSoft.

ER

Mew Window | Help

i

Are you sure that you want to post this journal® {5010 44)

Yes Mo |

Project ID Chartfield Page 20 of 23



Pé:)piéSofta % Budget Header Status is Posted. %
E

[ BudgetHeader | Budget Lines " Budget Erors |

Mew indow | Help | Customize Page | 5

Unit: (AR Journal ID: 0000823368 Date: 03062007 Budget Header Status:  Posted

Process
Process: PostJournal _I

Chartfields and Amounts ' Base Currency Details

First 4] 4 o 1 (M Last
Line  Leduer Speed Type Project Set Options ;—“‘I'J‘:::“e Currency Amount
1 FRMST_EBD Speed Type FHWAZOOTOE Set Options | TESTO1 usD 10,000,000.00
o From Line: To: Generate Budnet Period Lmesl
Total Lines: Total Debits: Tatal Credits:
1 0.00 10,000,000.00
Save

S Return to Search | = Moty

B aw || H upsabispiay
Budget Header | Budget Lines | Budget Errors

HOW TO ALLOCATE A FUNDING SOURCE TO A PROJECT ID IS
COMPLETE

Project ID Chartfield Page 21 of 23



Review Budget Details for a Project

Commitment Control > Review Budget Activities > Budget Details

PeopleSoft.

[ Define Caontrol Budgets
[» Define Budget Security
[» Budget.Journals
[» Post Contral Budget
Journals
[» Review Budoet Activities
[ Close Budget
I» Budget Reports
I Third Party Transactions
[» Review Budget Check
Exceptions

[> Archiving Tahles

[» General Ledger

[ Allocations

[» Statutory Reports

[» Data Exchanges

[ Set Up FinancialsfSupply
Chain

[ Enterprise Components

[» Governtment Resource
Directory

[ Background Processes

[> Wiarklist

> Application Diagnostics

[> Tree Manager

[» Reporting Tools

[» PeopleTools

[» Developrment Ltilities

[» Packaging

[ VT Interfaces

[ %t Subrecipient Grants

— Tax Center

P(;,;)piéSOf t.

I Define Cantral Budgets
[» Define Budget Security
I» Budget Joumals
[» Post Contral Budget
Journals
[» Review Budoet Activities
[» Close Budget
[ Budget Reparts
I Third Party Transactions
[> Review Budget Check
Exceptions
[> Archiving Tahles
[» General Ledger
[ Allocations

Project ID Chartfield

ﬁ Commitment Control

Define or mairtain budgets, budget-check, and reviews budgets and exceptions

ﬁ Defire Control Budgets
Create budget defintions for Commitment
Cortrol ledger groups.
= Bucget Defintions
[ Budnet Aftributes
= Azsociated Buddets
3 More:

ﬁ Post Control Budget Journals
Post contral budget journals.
= Request Posting
Eltdark for Unposting
= Request Entry Event Processor
[ Budnet Ledger Detsils Report

ﬁ Budget Reports
Run budget reports

= ctivity Log

= zsociated Budaets Report

[= Budnetsitctuals Reconciliation
10 Mare..

ﬁ Archiving Tables
Archive Commitment Control ledger, journal,
and activity data
[EMairtain Ledaer Criteria
ERecuest Archive Processing
[ Review Archive Log

ﬁ Review Budget Activities

Review budget activities

Eﬁ“ Budget Details
Review budget detail

Activity Log
Review the budget-checking activity log for
processing status.

P

Define Budget Securi
Activate and configure security events for
budget entry, inguiry, and overrice.
ElEvents
ElField Setup
ElRule Defintions

7 More

Review Budget Activities
& budget activities.

Budgets Overview
Review all control budgets

Page 22 of 23

P

P

Edlit "Commitment Control" Folder

Budget Journals

Access Commitment Control budget journsls.
[ Enter Budget Journals

[=|Enter Budget Transter

ElMass Delete Budget Journals

=l import Budget Journals

Close Budget
Cloze & budget.
= Define Budnet Period Set
ElDefing Clozsing Ruls
ElDefine Closing Set

I hore...

Review Budget Check Exceptions
Review budget-check exceptions

[CIpurchasing and Cost Manaement
[ Travel end Expenses
[ Accounts Payahle

SMare...

Edit "Revieww Budget Activities" Folder

Ledger Inguiry Set
Combine muttiple expense or revenue ledgers
for online summary sctivity review .



PeopleSoft.

E

Ies Window | Help |

Budget Details
Enter any information you have and click Search. Leave flelds blank for a list of all values.

{ Find an Existing Value
Business Unit:  [= = 01110 Q

Ledger Group: =|x IW 1 -
e ::;LWM jlp N Enter Business Unit, Ledger
Department:  [zgin: wit =] Q Group, and Project ID
Fund Code: [begins with =] a
Class Field: [hegins with j| a
Program Code: |begin5 wiith j| &}
Affiliate: [egins with j| a
PC Business Uni‘t:lbegins wiith j| Q
Project: |begin5 withj| Q.
RActivity: [begins withj| aQ
Source Type: |begin5 wiith j| Q.
Budget Period: |begin5 with j| Q.
Statistics Code: [ hegins with j|
Search | Clear | Basic Search B Save Search Criteria

P(;:)pié Sof t.

ER

Home

New Window | Help | Customize Pace | 1=

Commitment Control Budget Details

Business Unit Ledger Group Project
01110 PRMST_ExF FHWAZO07 06

Ledger Amounts

Budget: 10,000,000.00 & USD Atiributes Display Chart | (i}
Expense; 0.00 % usD .
Parent/ Children  pax o 100
Encumbrance: 0.00 % UsD Assoristed Budget ax Rows
Pre-Encumbrance: 0.00 & UsD Ssociated Sudgets
Associate Revenue: 0.00 % UsD
Available Budget
\Without Tolerance: 10,000,000.005 USD  Percent: (o0 =
With Tolerance: 10,000,000.005 USD  Percent: (100%) &
Budget Exceptions
Exception Errors: 0  ExceptionWarnings: 1] Budget Exceptions

HOW TO REVIEW BUDGET DETAILS IS COMPLETE
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