Excess Receipts Form

	STATE OF VERMONT 

REQUEST TO EXPEND “EXCESS RECEIPTS”                                           
	 

	NOTE: “Excess Receipts” must be from the same source and for the same purpose as appropriated funds, or grants approved by the Joint Fiscal Committee.

	SECTION 1 – Departmental Information

	1. Agency 
	Department
	Bus. Unit 
	Budget Fiscal Year
	Provisional?

	       
	     
	     
	FY      
	 Yes  No

	AUTHORITY & COMPLIANCE: Excess Receipts must be in compliance with 32 V.S.A. § 511:

A. Excess federal receipts, whenever possible shall be used to reduce the expenditure of State funds.

B. Any Excess Receipts that will establish or increase the scope of a program, committing the State at any time to expend State funds, MUST BE APPROVED BY THE LEGISLATURE.

	Instructions:

A. Submit this Form for review and recommendation by the Dept. of Finance & Management when additional funds that you anticipate spending in the current Fiscal Year become available to you;

B. Notification to the Dept. of Finance & Management when your budget spending authority for the particular FUND TYPE is in fact about to be exhausted; thereby approval to increase spending authority can be obtained before the spending authority for this fund type is in fact exhausted.

a. If spending authority for the particular Fund Type DOES NOT YET NEED TO BE INCREASED, CHECK “Yes” under “Provisional”; then notify your Budget Analyst at the time that the spending authority is in fact needed, and include a VISION appropriation status report with your notification.

b.     If spending authority for the Fund Type NEEDS TO BE INCREASED IMMEDIATELY, check “No” under “Provisional”, and include a 
        VISION appropriation status report with your notification. (Refer to VISION Procedure #4 – VISION Appropriations Control/Transfers)  

	[for BudMan use only: Journal number: ER____________ Date Released:____________]

	SECTION 2 – Fund Type

	Fund Type $$ totals: [must correspond to fund ##s from VISION Chart of Accounts]

	Federal (#22000-22999) $     
Federal (ARRA)             $     
	Special (#21000-21999) $     
	Internal Service (#55000-59999) $     

	

	InterUnit Transfer (#21500) $     
	Other (specify)         
	$     

	

	Detail for each item

	Approp(s)/Program(s) Name
	Approp level DeptID#
	Source of Funds (list separately)
	$$ Amount

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	SECTION 2A – FOR FINANCIAL OPERATIONS USE ONLY – CONTINUE TO SECTION 3 BELOW

	

	SECTION 3 – Availability of Funds

	  a. 
	Reason funds are available?      

	  b. 

	Do you anticipate additional funds from the same source available in this fiscal year and above current appropriation?

 Yes  No  If “Yes”, Explain:       

	  c.
	Is this increase one-time or at an on-going level?   One-Time    On-Going (Explain):       

	  d.
	Will state funds above the current level of appropriation be required to maintain this level of funding in the future?
 Yes  No  If “Yes”, Explain:       

	SECTION 4 – Relation to the Budget

	  a. 
	Funds were not fully budgeted because:    
	 Not known at time of Budget preparation   

	
	
	 Other (Explain):       

	  b. 
	What is the current year appropriation or grant amount approved by the Joint Fiscal Committee for this fiscal year, from this source of funds for this purpose? $     

	  c. 
	If section 3(c) above is “On-Going” will funds from this source be fully budgeted and appropriated next fiscal year?    Yes  No
	If “Yes”, Explain:       

	  d. 
	Were Excess Receipts requested from this source in the preceding 2 fiscal years?    Yes  No  
	If “Yes”, Explain why they were not budgeted:  
     

	  e. 
	Are these Excess Receipts requested being received from another Department?    Yes  No  
If “Yes”, are they appropriated in that Department or will Excess Receipts be required there as well? 

Explain:       

	  f. 
	Relationship to budget adjustment, if any:       

	SECTION 5 – Use of Excess Receipts

	  a. 
	Can Excess Receipts be used to reduce the expenditure of State funds?    Yes  No  Explain:  [Is your Department using any General or Transportation funds for the same purpose?]       

	  b. 
	Will Excess Receipt establish or increase the scope of a program, committing the State at any time to expend State Funds?    Yes  No 
If “Yes”, legislative approval is required.

	  c. 
	What specifically will Excess Receipts be used for?  What is the impact on programs if this Excess Receipt request is not approved?        

	  d. 
	Are any of the Excess Receipts to be used for your Department’s administrative, staff or operating expenses?

 Yes  No  
If “Yes”, Explain:       

	SECTION 6 – Matching Funds and Earned Federal Receipts

	  a. 
	Is there any matching fund requirement due to Excess Receipts?    Yes  No   n/a
If “Yes”, where is the match found in your budget?       

	  b.
	If Excess Receipts are earned federal receipts, is Excess Receipts being spent in the same (federal) program where the Excess Receipts are earned?    Yes  No  
If “No”, Explain:       

	SECTION 7 – Receipts and Expenditures

	  a.
	Has Excess Receipt been received and deposited?    Yes  No   
If “No”, what date are funds expected?       

	  b.
	If approved, when will the expenditure of this Excess Receipt first occur?       

	
	

	  Other comments, if necessary:       


	

	APPROVALS AND SIGNATURES

	Department Head 
	
	
	Date:
	

	

	Agency Head 
	
	
	Date:
	

	

	Recommendation                            Provisional?   No      (for Finance & Management Use only) Yes    

	Budget & Management Analyst
	
	
	Date:
	

	  Analyst Comments:

     

	Approval:

	Commissioner, Finance & Management
	
	
	Date:
	

	
	
	
	
	

	THE FOLLOWING SECTION IS FOR ESR USE ONLY

	Form ESR-1 Verification:
	
	Check only if Form ESR-1 has been received and approved.
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